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LETTER FROM ADMINISTRATOR 
	
Dear Hazel Park Preparatory Academy Guardians and Families,  
 
I am grateful and honored to have the opportunity to be the new principal at Hazel Park Preparatory Academy.   
With over 25 years of educational experience and actively involved in the Eastside Community, I look forward  
to partnering with you throughout your students’ educational journey at Hazel Park Preparatory Academy.   
Thank you for choosing Hazel Park Preparatory Academy for the 2018-19 academic school year.  I look  
forward to building upon the great work done by former Principal Dr. Delores Henderson.  
 
Hazel Park Preparatory Academy is an authorized International Baccalaureate World School for the Primary  
Years Programme (PYP) and Middle Years Programme (MYP).  These are programs that share a common  
philosophy-a commitment to high quality, challenging, international education that Hazel Park Preparatory  
Academy believes is important for our students.  
 
The goal of Hazel Park Preparatory Academy is for students to be prepared with the necessary skills to become  
successful and contributing global citizens for the 21st Century.  Our students will strive to become inquirers,  
explore concepts, ideas and issues that have local and globally significant.  They will exercise initiatives by  
applying higher order thinking skills to recognize approaches to open-mindedly solve problems. Students  
will become thoughtful, reflective thinkers with the confidence to explore and articulate their thoughts based  
on their learning and experiences.      
 

Ø The IB Primary Years Programme (PYP), for students in grades PreK-5, with the focus on the  
development of the whole child as an inquirer, both in the classroom and in the world outside of school. 

Ø The IB Middle Years Programme (MYP), for students in grades 6-8, where a framework of academic  
challenge that encourages students to embrace and understand the connection between traditional  
subjects and the real world, and to become critical, creative and reflective thinkers.  

 
As a parent, your on-going support is important and necessary as your students experience personal and  
intellectual growth.  Our staff encourages you to provide support and encouragement, be patient, and allow 
 your student to take the responsibility for managing their academics, school, home, and community life. 
 
We will remain in contact with you throughout the school year by regular newsletters, Connect 5 calls, emails,  
and text messages.  We also encourage you to visit our website (www.hppa.spps.org) to learn more about our  
school and to stay connected to what is taking place in your child's classroom.    We have prepared this  
Family Handbook with the 2018-19 School Calendar as an important resource for you.   We will inform  
you of any changes/additions made to the calendar  
 
I look forward to an innovative and exciting year as your new principal.  If you have any questions, please  
feel free to contact your child’s teacher or call the school office at 651-293-8970.    
 
Sincerely, 
 
 
Duane Dutrieuille, M.ED. 
Principal 
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MISSION/VISION STATEMENTS 
 

SAINT PAUL PUBLIC SCHOOLS 
 

Our Mission 
 

To provide a premier education for ALL 
 

Our Vision  
 

Imagine every student inspired, challenged, and cared for by exceptional educators. 
Imagine your family welcomed, respected and valued by exceptional schools. 

Imagine our community united, strengthened, and prepared for an exceptional future. 
Saint Paul Public Schools: Where imagination meets destination 

 
 
 
 

HAZEL PARK PREPARATORY ACADEMY 
 

Hazel Park Preparatory Academy will provide a peaceful environment where educators 
encourage students through the inquiry process to build upon their strengths and knowledge. 

We inspire students to be respectful, open minded and reflective as they face challenges and make 
contributions to our world as compassionate, globally active, lifelong learners. 

 
 

VISION  
 

That every student is inspired to achieve to their fullest potential to become internationally  
open-minded to the perspectives, values and traditions of other individuals and communities  

throughout the world. 
 
 

PHILOSOPHY 
 

Welcome to Hazel Park Preparatory Academy, a pre K. through grade eight school, located on the  
East side of St. Paul, Minnesota and of the St. Paul Public Schools, District 625. We support our  
district’s motto of “Strong Schools, Strong Communities.” A great education involves a partnership  
with educators, families and community to prepare children with a foundation that will support them  
to become global minded citizens in an ever-changing society. We provide opportunities for students  
to develop their fullest intellectual, creative, social-emotional, physical and spiritual capacities. We  
believe that a rigorous, challenging and engaging curriculum encourages learning that promotes inquiry, 
development of critical thinking skills and character/attitude building. Hazel Park Preparatory Academy,  
(HPPA), is committed to a curriculum framework that includes collaborative planning, teaching and learning. 
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PHILOSOPHY , Cont. 
 
Students are expected to work with diligence and demonstrate a sense of serious engagement toward the  
goals of their education. Setting goals at the start of a new year with the student, teacher and parents  
 
is important. Students establish goals that are set forth in an Individual Learning Plan, (ILP). This plan  
is monitored throughout the year and is shared with the student and parents. Continuous monitoring  
guides the teacher to the needs of each learner. We believe this collaborative effort of leadership,  
educators, parents, students and community is important for the success of each student. Teachers  
are committed to this effort with support and are held individually accountable to the growth and  
success of each student’s achievement as guided by the mission of HPPA. 
 
As educators, we ask ourselves the following four questions: 
 

1. What do we want students to learn and know at each grade level? 
2. How will they learn it? 
3. How will we know they have learned? 
4. What will we do if students already know? 

 
 
 
Assessment is important to performance for success in achieving goals. Building strong character is  
important part of being successful and is assessed along with the academics throughout the year.  
Various strategies and forms of assessment are used, documented and shared with each student  
and parents. Analysis of test data informs teaching and learning. This is how we know that students  
have learned and are prepared for the next steps of their education journey. 
 
The classroom teachers instruct core subjects of math, literacy, social studies and science. Specialist  
teachers of music, physical education, art and Spanish collaborate with classroom teachers to plan  
instruction that supports learning and activities in the classroom. The school makes provision for  
students to learn a second language, Spanish, in addition to the language of instruction, English,  
for grades kindergarten through grade eight. In order for teachers to prosper and grow to greater  
teaching effectiveness, it is imperative that they are provided with value-added learning opportunities  
to grow as insightful leaders who contribute to this collaborative and cohesive effort. Teachers use  
insight and strategic planning to foster continued value in their performance with excellence and  
international-mindedness. 
 
Parents are very critical to the success of a child’s education. We support open communication and  
invite families to visit classrooms, to participate in volunteer activities and to be a part of this learning 
community. Behind every successful student there is an involved and supportive parent.  
 
Hazel Park Preparatory Academy is a diverse community of learners. It is our goal to provide all  
students with the opportunity to an excellent education to become successful, international-minded  
citizens who are life-long learners and contributing citizens. 
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SCHOOL HOURS 
	
	
Pre-K (AM Class):  9:30 AM – 12:00 PM 
Pre-K (PM Class):  1:30 PM – 4:00 PM 
Kindergarten – 8th Grade:  9:30 AM – 4:00 PM			
	
	

ARRIVAL, DISMISSAL & PICK-UP TIMES 

Grades Pre-K – Grade 8 

Student	arrival	9:15	AM	–	9:30	AM,	pick	up	Breakfast-To-Go,	then	eat	in	the	classroom.	All	students	must		

be	in	the	classroom	by	9:30	AM.	
Student	Pickup	before	3:30	PM	is	discouraged	because	it	takes	away	from	instructional	learning.	
	
Dismissal	is	4:00	PM	

 

Flipside (EDL) 

K	–	8th:		4:00	PM	–	5:45	PM,	Monday	–	Thursday	(INFORMATION	WILL	BE	PROVIDED)	
	

IT IS IMPORTANT TO BE ON TIME FOR EACH PICK-UP TIME! 
 

SCHOOL PATROL SCHEDULE 
	
	
The	purpose	of	the	school	patrol	is	to	assist	children	to	
and	from	their	school	in	crossing	the	streets	safely.	We	
expect	that	children	cross	only	under	supervision	of	the	
school	patrol.	Children	must	cooperate	with	the	school	
patrol	so	that	students	can	cross	safely	and	so	that	we	
can	provide	an	effective	service.	
	
School	Patrol	students	will	be	at	the	following	corners	
to	safely	cross	students	between	9:00	–	9:15	AM,	and	
the	4:00	PM	dismissal:	
	
• White	Bear	Avenue	and	Ames	Avenue	
• White	Bear	Avenue	and	Maryland	Avenue	

	
School	Patrol	students	will	safely	walk	with	children	to	and	from	school.	
	
Families,	please	make	sure	your	child/ren	is/are	at	the	crossing	corners	on	time	
	

 
Safety Rules for School Children 
 

1. Obey your School Patrol at all times. 
2. Arrive at crossing corners at the specified time. 
3. Do not kick, push or trip others. 
4. Always stay on the sidewalks. 
5. Never play in streets. 
6. Always look both ways when crossing streets. 
7. Do not throw any objects at others and/or at 

properties. 
8. Never dart out into the street. 
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UNIFORM – DRESS CODE POLICY 
 
We	are	a Uniform School.  School	uniforms	improve	student	achievement,	foster	greater	school	pride	and		
improve	self-esteem.		The	following	items	are	considered	dress	code	policy:	
	

• Uniforms	must	be	neat,	clean	and	appropriately	sized	-	no	saggy	pants	or	baggy	shirts.	
• Uniforms	are	required	on	field	trips,	unless	given	permission.	
• Students	must	wear	shoes	in	school	at	all	times.		
• Shoes	with	wheels	or	flip-flops	shoes	are	not	allowed	in	school.	
• Please	label	your	child’s	article	of	clothing	with	permanent	marker.		
• Parents/Guardians	will	be	contacted	regarding	inappropriate	dress	or	if	student	is	out	of	uniform.	
• No	Hoodies	of	any	kind.	

 
Boys’ Uniforms Girls’ Uniforms 

Pre K-5  Navy Blue slacks or Navy Blue cargo shorts  

               Navy Blue, White or Red polo shirts 

               Navy Blue, Red or White sweater or pull-over 

 

6 – 8      Khaki pants or Khaki cargo shorts 

               Navy, White or Red polo shirt 

               Navy, Red or White sweater or pull-over,  

NO WORDING! 

Pre K-5  Navy Blue slacks or Navy Blue knee shorts 

               Navy Blue knee length skirts or jumpers  

               Navy Blue, Red or White polo shirts 

               Navy Blue, Red or White sweater or pull-over 

 

6 – 8      Khaki slacks or Khaki knee shorts 

               Khaki knee length skirts, or jumpers 

               Navy, Red or White polo shirts 

               Navy, Red or White sweater or pull-over,  

NO WORDING! 

 
 

ATTENDANCE 
 

It is critical that the student is in school on time every day.  
Minutes not in school means missed instruction and learning. 

 

A.   IMPORTANT  
It	takes	a	community	to	educate	a	child.		Parents/Guardians	are	a	very	important	part	of	a	child’s		
education.		Some	ways	that	you	can	be	helpful	are:	
				1.		Assist	your	children	in	coming	to	school	everyday	and	on	time		
				2.		Insist	that	your	child	has	8	–	10	hours	of	sleep	everyday	
				3.		Assist	your	child	with	homework	
				4.		Read	and	sign	the	planner	everyday	
				5.		Make	sure	students	are	ready	to	be	on	time	for	learning.		
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ATTENDANCE,	Cont.	
	
As	we	know,	research	says:	“Behind	every	successful	child	is	an	involved	parent/guardian.”	We		
welcome	and	encourage	parents	to	volunteer	in	your	child’s	classroom.		Ask	your	child’s	teacher	how		
you	can	be	helpful	to	the	learning	process	in	the	classroom.	
 
B.  STUDENT ABSENCES and TARDINESS	
It	is	important	for	students	to	arrive	on	time	and	remain	in	
school	all	day.	Please	call	Attendance	clerk	if	your	child	will	be	
late	or	absent	including:		the	student’s	first	and	last	name,	
reason	for	absence,	your	relationship	to	the	student	and	a	
phone	number	where	you	can	be	reached.	If	you	do	not	call	
the	school	or	the	school	is	unable	to	contact	you	regarding	the	absence;	you	must	provide	your		
child	with	a	note	verifying	the	absence.	Also,	notify	Attendance	Clerk	if	your	child/ren	will	be	gone		
(vacation,	surgery,	etc.)	or	is	to	leave	early	for	an	appointment	via	a	note	or	phone	call.	
	
Social	Worker	or	Nurse	will	make	daily	telephone	calls/home	visits	when	the	child	is	not	in		
attendance.	The	Social	Worker	or	Nurse	will	make	home	visits	when	a	student	is	absent	more	than		
three	consecutive	days	without	reporting	to	school	personnel.	
 

Excused Absences Unexcused Absences 
• Illness (school may request doctor verification or 

that the parent brings the child to school to be 
seen by the school nurse) 

• Serious illness in the student’s immediate family 
• A death in the student’s immediate family or of a 

close friend or relative 
• Medical, dental or orthodontic treatment, or 

counseling appointment. (Please avoid school 
hours if possible) 

• Court appearance occasioned by family or 
personal action 

• Religious instruction not to exceed three hours in 
any week 

• Physical emergency conditions such as fire, flood, 
storm, etc. 

• Official school field trip or other school-sponsored 
outing 

• Removal of a student pursuant to a suspension. 
Students will complete make-up work when 
suspended 

• Religious holidays 
• Family emergencies 

• An absence by a student which was not approved 
by the parent and/or school district 

• Any absence in which the student/parent failed to 
comply with any reporting requirements of the 
school district’s attendance procedures 

• Work at home 
• Vacation with family (Family vacations may be 

excused with prior arrangement. Please note that 
not all vacations are considered excused) 

• Staying home to baby-sit 
• Oversleeping 
• Missing bus/ride did not come 
• Loss of bus riding privileges 
• Too cold 
• Needed at home 
• Working 
• Shopping 
• Parent work schedule 
• Out to breakfast 

	
Tardiness	is	considered	anytime	a	student	arrives	to	class	late	without	a	valid	reason.	Per	administration:	Every	three	
documented,	unexcused	tardiness	will	count	as	one	unexcused	absence.	After	9:30	AM,	upon	arriving	to	school	student	must	
report	to	the	Attendance	Office	for	a	pass.	Student	will	not	be	allowed	to	report	to	class	without	a	pass.	
	

Remember to contact the school when your 
child is sick or late! 

(651) 293 – 8970 
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Excused Tardiness Unexcused Tardiness 

• Illness 
• Serious illness in the student’s immediate family 
• A death in the student’s immediate family or of a 

close friend or relative 
• Medical or dental treatment 
• Court appearance occasioned by family or 

personal action 
• Physical emergency conditions such as fire, flood, 

storm, etc. 
• Any tardiness for which the student has been 

excused in writing by an administrator or faculty 
member 

• Oversleeping 
• Ride did not come 
• Babysitting 
• Missing the bus 
• Parent work schedule 
• Out to breakfast 

C. DOCUMENTION 
We	must	follow	District	guideline	for	students	out	of	compliance	with	attendance	procedures.	Special	
Education	Lead	Person	will	work	closely	with	Administration,	Nurse	and	Social	Worker	on	student		
attendance.	
 

D.  TRUANCY NOTIFICATION 
All	students	that	enroll	in	school	are	required	to	attend	school.		It	is	the	duty	of	the	Parent	or	guardian		
to	monitor	and	require	the	student	to	attend	school.		It	is	the	responsibility	of	the	parent	or	guardian	to	
provide	prior	notification	of	absences,	provide	documentation	of	medical	visits	when	requested	and	to		
attend	a	conference	with	the	school	officials	to	discuss	the	absences.	Establishing	good	attendance		
patterns	is	one	of	the	best	ways	to	ensure	a	student	will	stay	in	school	through	graduation.	
	

E.  FAMILY TRIP 
Parents	must	notify	the	school	at	least	one	week	in	advance	in	writing	of	any	long	trips	that	will	require		
the	student	to	be	absent	from	school.	Students	must	make	prior	arrangements	(at	least	one	week)		
with	teachers	for	make-up	work.		Make-up	work	must	be	returned	to	the	teacher	when	the	child		
returns	to	school	or	as	teacher	requests.	Students	must	not	be	absent	during	the	MCA	testing	times		
unless	for	emergency	or	illness.	
 

F.  RELIGIOUS HOLIDAY 
Students	may	be	excused	for	religious	holidays.		It	is	recommended	that	the	parent	or	guardian	submit		
a	letter	of	request	prior	to	the	anticipated	absence.	
 

G.  SIGN OUT PROCEDURES 
For	safety	reasons,	students	will	not	be	released	from	school	unless	a	parent	or	guardian	comes		
personally	to	the	office	to	sign	them	out.		Using	this	procedure,	we	can	avoid	both	unnecessary		
class	interruptions	and	parents	having	to	wait	for	students.		A	note	should	be	sent	to	the	classroom		
teacher	the	morning	a	student	is	going	to	leave	early	or	if	other	routine	changes	are	being	requested.		
Identification	will	be	required	to	sign	student	out	of	school.		Students	will	not	be	released	to	anyone		
who	is	not	listed	by	the	parent	on	the	enrollment/emergency	forms.	Please	reserve	early	sign-out		
ONLY	for	emergencies.	
 

Signing students out early causes: 
     1.  Loss of critical instructional time 
     2.  Disruption of the teaching and learning process 
     3.  Interruption of educational activities  
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NO EXCEPTION:  Parent/Guardian must also come to the office when requesting your child to be released  
                               early from the After- School Learning Day program. 
 

PROCEDURES AND ROUTINES 
 
A.  STUDENT RECORDS  
A	cumulative	record	is	maintained	for	each	student	from	the	time	the	student	enters	the	District	until		
the	time	the	student	withdraws	or	graduates.		This	record	moves	with	the	student	from	school	to	school.			
All	student	records	are	confidential.	
 
B.  SEVERE WEATHER 
Schools	are	open	in	St.	Paul	except	in	a	blizzard	or	weather	conditions	where	public	transportation	is		
at	a	standstill.	In	such	an	extreme	situation	an	announcement	over	radio	station	830	WCCO,	Channels		
4,	5,	9	and	11	will	announce	any	school	closings	or	delays.	Check	the	district	website	
http://transportation.spps.org/severe_winter_weather_conditions	for	further	information.	
 
C.  BREAKFAST AND LUNCH 
Breakfast is “To Go.” This	means	that	each	student	will	pick	up	breakfast	from	the	breakfast	line,		

proceed	to	the	classroom,	and	then	join	their	classmates	for	a	
quiet	breakfast.		Eating	a	good	breakfast	is	an	important	
beginning	to	the	school	day.			
Breakfast	and	lunch	is	FREE	for	all	students.		

	

A	nutritional	lunch	is	served	daily	in	the	cafeteria.		Menus	will	be	posted	in	the	cafeteria,	on-line		
and	sent	home	each	month.		Parents	may	send	a	bag	lunch	with	your	child,	if	he/she	has	that	preference.		

	

NO	POP/SODA	OR	SNACKS	ARE	ALLOWED!!!	
Saint Paul Public Schools’ Nutrition Services	

2017–2018 School Year Meal Prices 
 

 Breakfast Lunch          Extra Milk 
Elementary grades PK – 5 No Cost $2.30            $      .50 
Middle School grades 6 – 8 No Cost $2.50            $      .50 
High School grades 9 -12 No Cost $2.70            $      .50      
All grades Reduced Price No Cost No Cost        $      .50 
Adults $2.35 $4.00            $      .50 

 
Prices subject to change for 2018-2019. 
Make Payments Online: 
Set up an online lunch payment account at www.paypams.com. You can sign up for automatic recurring  
payments and/or email notifications on low balances. All students in your household will be on one account. 
 

It is important that every family 
complete a new LUNCH application 

EACH year!!! 
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Free and Reduced-Price Meals  
The application for the 2018-19 is available online after 08/06/2018 applications must be completed for  
“No Charge Lunch”. Go to ns.spps.org and click on the “Online Free and Reduced Price Meal Application”. 
Translated versions will also be available online. 

 
D.  STUDENT BIRTHDAY TREATS 
 
Hazel Park Preparatory Academy promotes HEALTHY SNACKS. Non-food or healthy snack celebrations are an 
excellent way to support our schools’ commitment to promoting healthy behaviors. By implementing this  
plan, we provide our students a consistent message about the importance of their health and support the 
classroom lessons on the positive impact of a healthy lifestyle. We know you will be respectful and  
supportive of this positive change, and we thank you for your support. 
 
If you choose to send a healthy snack, please be sure to collaborate with the classroom teacher in advance  
to be incorporated into the class plans for the day. They need to be small and purchased from a store. We  
have seen an increase in very severe allergies in our building so please do not send balloons or flowers of  
any kind, or products that contain peanuts. Other things to consider: 
 

Non-food Ways to Celebrate Healthy Food Ways to Celebrate 
• Donate a book with your child’s name in it 
• Donate funds for playground or special area 

equipment 
• Volunteer in your child’s classroom 
• Arrange for family members to come in and read 

• Yogurt, fruit with granola topping 
• Baked chips with low fat dip 
• Apple with caramel 
• Crackers and cheese 

 
E.  LIBRARY 

 

The	following	basic	rules	apply	to	all	students	using	the	library:	
• The	book	becomes	the	student’s	responsibility	when	he/she	checks	out	the	book.	
• Books	are	checked	out	on	a	rotating	basis.	
• Lost	or	damaged	books	must	be	paid	for	at	the	current	cost	of	replacement.	
• If	a	student	has	an	overdue	book,	or	owes	for	a	lost	book,	he/she	will	not	be	allowed	to	check		

out	a	new	book	until	the	fine	is	paid	or	the	book	returned.	
• Students	will	not	be	eligible	to	attend	end	of	year	field	trips	if	missing	a	library	book(s).	 	

 
F.  STUDENT MESSAGES 

 

Personal	messages/phone	calls	are	disturbing	to	the	classroom	teaching	and	learning	process.			
Arrangements	for	routine	matters,	such	as	rides	to	and	from	school,	house	key	delivery,	meeting	places,		
etc.	must	be	made	before	students	arrive	at	school.		Students	will	not	be	allowed	to	make	phone	calls		
home	unless	it	is	an	emergency.		Also,	personal	business	such	as	party	invites	should	NOT	be	conducted		
at	school.		This	causes	a	disruption	among	students	for	those	who	are	not	involved.	
	

G. VISITORS 
  

Parents	are	always	welcome	and	encouraged	to	visit/volunteer	in	your	child’s	classroom.		Parents	and		
all	visitors	must	register	in	the	office	before	entering	any	other	part	of	the	building.	When	visiting	your	child’s	
room,	please	remember	you	are	an	observer	unless	the	teacher	has	asked	you	to	volunteer.	
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We	have	the	following	guidelines	regarding	visitors	in	the	building:	
• Visitors must coordinate with the classroom teacher, secretary to schedule a visit to avoid  

interrupting the academic flow of the school day (Teachers	are	only	available	during	their		
prep-time	or	after	school). 

• All	visitors	including	parent(s)	or	legal	guardian(s)	must	come	to	the	office	to	sign	in,	noting	the		
time	and	destination	as	well	as	receive	a	visitor	badge.	

• All	visitors	must	sign	out	upon	departure	from	the	building.	
• Visitors	causing	disruptions	may	have	their	access	to	our	school	restricted	through	an	official	 

trespass	notice,	even	if	their	child	attends	Hazel	Park. 
• Only	parents	or	legal	guardians	may	attend	scheduled	meetings	with	school	staff.	Other	family	

members	will	not	be	able	to	participate. 
• Visitors	who	have	not	received	permission	from	the	Office	Personnel	to	be	in	the	building,	will		

be	asked	to	leave	the	premises.	Failure	to	comply	will	be	considered	trespassing	and	the	police		
will	be	contacted	if	necessary.	

• Should	an	attempt	be	made	by	an	unauthorized	person	to	remove	a	child	from	school,	the	
Administrator	will	immediately	notify	the	custodial	parent	and	will	contact	the	police	if		
necessary.	

• Some	meetings	between	parents/guardians	and	school	staff	may	take	place	off-site	at	the	 
district’s	administration	building. 

	

As	a	guest	in	our	building,	it	is	expected	that	visitors	remain	in	visual	contact	with	a	school	employee		
when	with	students.	For	the	protection	of	our	students,	as	well	as	our	visitors,	it	is	expected	that		
visitors	refrain	from	physical	contact	with	our	students	and	disciplining	children.	
	

It	is	a	misdemeanor	for	a	person	to	enter	or	be	found	in	an	elementary,	middle	or	secondary	school		
building	unless	the	person	is:	

• An	enrolled	student,	parent	or	guardian	of	a	student	or	an	employee	of	the	school	district;	
• Is	attending	a	school	event	or	meeting	to	which	the	student’s	family	is	invited;	
• Has	permission	or/and	invitation	from	a	school	official	to	be	in	the	building.	

	
PARENTAL CUSTODY 
 

Minnesota	law	offers	a	non-custodial	parent	the	right	to	review	and	to	receive	copies	of	school	records		
and	information,	to	attend	conferences	and	to	be	informed	about	the	child’s	welfare,	educational		
progress,	and	status.	The	school	is	not	required	to	hold	a	separate	conference	for	each	parent.	
	

In	cases	where	parents	are	separated	or	divorced,	it	is	recommended	that	the	school	have		
documentation	of	custody	and	visitation	rights.	
	

The	custodial	parent	is	responsible	for	providing	the	following	to	the	school:	
• A	copy	of	the	signed	and	certified	court	order	
• Court	order	revisions/updates	that	affect	custody,	visitation,	or	record-access	rights	

If	there	is	no	legal	restriction,	and	upon	request,	the	school	will	send	duplicate	correspondence	to		
the	non-custodial	parent;	arrange	for	review	of	school	records	by	the	non-custodial	parents;	and		
keep	non-custodial	parents	apprised	of	major	school	events.	
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SCHOOL SERVICES 
 
A.  SCHOOL NURSE 
 

A	Registered	Nurse	(RN)	or	Licensed	School	Nurse	(LSN)	is	on	staff	during	regular	school	hours.	If	your		
child	has	a	health	condition	that	requires	any	medical	attention	during	the	school	day,	please	contact	the	
Nurse’s	Office	to	arrange	a	conference	to	discuss	how	these	needs	can	be	met	during	school	hours.	
 

• Pets:  Please	do	not	bring	family	pets	into	the	school	for	visitation/sharing.	Student	allergies	and	
uncharacteristic,	nervous	responses	by	animals	create	health	and	safety	concerns	at	school. 
 

• Latex, Balloons and Flowers:  Balloons	and	flowers	of	any	kind	are	not	allowed	in	school	due	to	 
														various	student	allergies	and	the	difficulty	of	transporting	home. 
 

• Doctor Notes:  Doctor/Dental/Counseling	Appointments	will	require	a	note	verifying	the	appoint-	
ment	for	the	student.	Students	must	check	in	at	the	Nurse’s	Office	upon	return	from	his/her	
appointment	and	present	the	note.	When	a	student’s	absences	reach	or	exceed	the	education		
neglect	guidelines	(2	or	more	per	month	or	12%	of	the	membership	days)	the	parent/guardian		
will	receive	a	letter	requiring	a	written	doctor’s	note	excusing	any	future	absences	for	the	school		
year.	A	doctor’s	note	must	be	turned	into	the	Nurse’s	Office	upon	student	returning.	

	

• Medication:  District	procedures	and	Minnesota	State	guidelines	require	the	following:	
1. A	Registered	Nurse	(RN)	or	Licensed	School	Nurse	(LSN),	or	in	the	absence	of	the	nurse,	a		

health	assistant	or	someone	designated	by	the	school	nurse	may	administer	medication.	
2. NOTE:		Medication	to	be	given	in	schools	must	be	supplied	in	the	original	prescription	bottle.		

The	pharmacist	should	prepare	a	container	of	the	medicine	with	the	appropriate	labeling	for		
school	use.	

3. Written	parent	permission	AND	written	physician	orders	are	required	for	any	medication	to	be	
given	in	school.	This	includes	any	over-the-counter	medication	such	as	Tylenol.		

4. Each	year,	at	the	beginning	of	the	new	school	year,	a	form	must	be	completed	and	placed	on	file		
5. with	the	school	nurse	for	any	student	to	receive	any	medication	or	medical	treatments	during	

school	hours.	New	forms	are	required	whenever	there	are	changes	in	dosages	or	times		
medication	is	to	be	given.	

6. All	medication	must	be	accompanied	by	specific	instructions,	including	dosage,	time	of	day,	and	
length	of	time	needed.	Medications	should	be	given	at	home	whenever	possible.	

7. All	medicine	will	be	kept	in	a	locked	cabinet	and	dispensed	in	the	Nurse’s	Office,	except	in		
special	circumstances,	which	must	be	approved	by	the	school	nurse.	

8. For	the	safety	of	all	students,	it	is	recommended	that	parents	bring	their	child’s	medication	to		
the	health	office	directly.	If	this	cannot	be	done,	we	require	a	phone	call	to	the	Nurse’s	Office	or	
school	office	alerting	the	staff	of	the	amount	and	date	the	medication	was	sent.	

 

• Ways To Promote A Healthy Environment For All Students and Staff: 
1. If	your	child	becomes	ill	or	is	seriously	injured	during	the	school	day,	the	Nurse’s	Office	will		

notify	the	parent(s)	or	legal	guardian(s)	so	arrangements	can	be	made	for	your	child	to	be		
taken	home.	Emergency	information	cards	must	be	kept	current.	Home,	parent(s)	or	legal	
guardian(s)	work,	and	daycare	phone	numbers	are	required.	A	note	or	phone	call	to	the		
Nurse’s	Office	about	a	change	in	work	or	home	phone	numbers	important.	

2. Always	keep	your	child	at	home	if	an	elevated	temperature	is	present.	Temperatures	should		
be	normal	for	24	hours	(without	Tylenol)	before	he/she	returns	to	school.	Children	with	a	
temperature	of	100o	or	above	cannot	stay	in	school,	and	parent(s)	or	legal	guardian(s)	will		

																										be	notified	to	pick	them	up.	
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3. Please	notify	the	Nurse	Office	if	your	child	develops	a	communicable	disease	(strep	throat,	
chicken	pox,	whooping	cough,	head	lice,	impetigo,	scarlet	fever,	pink	eye,	etc.).	Note:		If	you		
take	your	child	in	for	a	throat	culture,	DO	NOT	send	them	back	to	school	until	the	results		

																										come	back	negative,	or	they	have	been	on	an	antibiotic	for	24	hours.	
4. If	your	child	has	vomited	or	had	diarrhea,	please	keep	him/her	home	until	24	hours	after		

the	last	episode.	
5. If	your	child	has	any	rash	that	may	be	disease	related	or	you	do	not	know	the	cause,	check		

with	your	family	doctor	before	sending	the	child	to	school.	
6. Please	send	a	note	from	the	doctor	if	your	child	has	any	activity	limitations	or	will	need	to		

remain	out	of	physical	education	or	indoors	at	recess	for	more	than	3	days.  *Note	from	
parent(s)	or	legal	guardian(s)	to	stay	indoors	because	of	cold	weather	will	not	be		

																									accepted.	
7. Children	should	be	dressed	appropriately	for	the	season	and	specific	weather	as	they	go		

outside	most	days	for	recess.	
8. If	your	child	has	an	accident	in	which	their	clothing	has	obvious	blood	on	it,	the	parent		

will	be	asked	to	bring	in	a	change	of	clothing	if	none	is	available	in	the	Nurse’s	Office.		
This	is	to	keep	other	students	and	staff	safe	from	potential	contact	with	possible	blood	
transmitted	pathogens.	

9. Please	read	communicable	diseases	slips	sent	home	with	students	and	follow	suggestions		
																										for	each	specific	illness.	
	
B.		SCHOOL COUNSELOR	
The	school	counselor	provides	a	developmental	and	holistic	approach	to	student	achievement.	Services		
are	designed	to	assist	students	in	accomplishing	their	academic	and	personal	goals	to	maximize	their		
potential	for	success.	
	
C.		SCHOOL SOCIAL WORKER	
The	social	worker	will	be	an	advocate	for	families	in	the	areas	of	social	services,	counseling	services		
and	support	groups.		Student	services	will	be	offered	in	the	following	topics:		How	to	make	good	and		
right	choices,	friendship	groups,	conflict	resolution	and	problem-solving	strategies.	It	is	important	that	
students	become	aware	of	services	available	to	them	for	building	strong	relationships	and	positive		
self-esteem.	
	
D.		PSYCHOLOGICAL SERVICES	
Licensed	psychologists	will	test	and	counsel	students,	consult	and	counsel	parents	regarding	student		
needs.		Services	will	be	offered	to	staff/parents	in	areas	of	workshops	and	assist	in	identifying	the		
needs	of	the	students/parents.		
 

DISCIPLINE 
 

A.  STUDENT CODE OF ETHICS 
The	following	statements	are	for	use	by	our	students.		This	code	is	designed	to	emphasize	the	type	of	
citizenship	desired	in	our	school:	
					1.		To	treat	others	with	respect	and	dignity.	
					2.		To	give	my	best	effort	and	have	a	positive	attitude.	
					3.		To	attend	school	daily	on	time	and	ready	to	learn.	
					4.		To	work	hard	to	complete	my	daily	work.	
					5.		To	be	honest	with	my	teachers,	parents,	and	friends.	
					6.		To	be	courteous	and	sensitive	to	the	individual	needs	of	others.	
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					7.		To	conduct	myself	in	a	manner	that	is	a	credit	to	my	family,	my	school,	and	myself.	
					8.		To	strive	to	be	a	positive	influence	and	role	model	for	others	
					9.		To	strive	to	be	a	positive	leader	and	promote	good	citizenship	in	our	school.	
			10.		To	strive	to	achieve	a	school	record	that	is	a	credit	to	me.	
 

B. TELEPHONE USAGE:ONE USE 
Students	are	permitted	telephone	usage	in	an	emergency	situation	only	as	directed	by	a	staff	member.	
Arrangement	for	transportation,	visiting	another	child	etc.,	must	be	made	before	school	from	home.		
Students	may	not	use	school	phones	at	the	end	of	the	day	for	these	purposes.	Parent(s)	or	legal		
guardian(s)	can	leave	a	voice	mail	for	teachers	or	email	staff	members	with	questions	or	concerns.	
 
C.  PERSONAL ELECTRONIC DEVICES 
	

*****ELECTRONIC	DEVICES-	that	disrupts	instruction/learning	will	be	taken	and	kept	in	the		
											office	until	a	parent/guardian	can	come	to	school	to	pick	up	the	item.	*****	
 
Please Note:   
The school is not responsible for any lost, stolen, or damaged personal items.  Please make sure your child does 
not bring these items to school such as cell phones, headphones, iPads, other tablets and other electronic items. 
 
D.  TRANSPORTATION  

  
							It	is	a	privilege	to	ride	the	bus	to	school.	It	is	not	a	right	and	may	be	denied.	
All	students	who	ride	the	bus	are	expected	to	follow	and	observe	the	school	district’s	safety	rules,	as		
well	as	those	of	the	bus	driver.	It	is	important	to	remember	that	the	bus	drivers	are	in	complete	charge		
of	the	students	on	their	buses	and	their	instructions	must	be	followed	at	all	times.	Please	encourage		
your	child	to	always	behave	safely	on	the	bus.	Students	who	do	not	follow	rules	will	be	subject	to		
suspension	of	bus-riding	privileges	as	designated	in	the	policy	below.	See	Saint	Paul	Public	Schools	
Transportation	Department’s	brochure	Protect	Your	Riding	Privileges.	[Board	Policy	707.02,	Board		
Procedure	709.01]		
 
The rules for riding the bus are: 
 

1. Follow	directions	of	the	driver	
2. Stay	in	your	seat.	
3. Keep	all	parts	of	your	body	in	the	bus.	
4. No	pushing,	shoving,	cutting	in,	or	fighting	at	any	time.	
5. No	eating,	drinking,	smoking,	or	spitting.	
6. No	loud	talking,	horseplay,	throwing	things,	or	use	of	inappropriate	language.	

	
If	a	student	chooses	to	break	a	rule,	the	following	consequences	are	applied:	

1st	Incident:							 Driver	verbally	warns	student.	
2nd	Incident:						 Driver	issues	a	misconduct	report	and	sends	report	to	the	school		
	 Principal,	and	the	parent/guardian	is	notified.	
3rd	Incident:					 Referral	to	building	Principal	and	1-3	day’s	suspension	from	riding	the	bus.	
4th	Incident:		 Referral	to	building	Principal	and	3-5	day’s	suspension	from	riding	the	bus.	
5th	Incident:		 Referral	to	building	Principal	and	suspension	of	riding	privilege	for																																																									

remainder	of	the	school	year.	
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Severe	Disruption	(transportation):	
The	following	inappropriate	behavior	will	result	in	automatic	suspension	of	transportation	privileges:	

A. Physical	harm	to	another	student	
B. Property	damage	
C. Physical	harm	or	threat	of	physical	harm	to	driver	(may	result	in	arrest)	
D. Refusal	to	obey	driver	or	verbal	abuse	of	driver	
E. Disruption	which	creates	a	safety	hazard	
F. Possession	of	any	dangerous	weapon	

	
Note:   

School staff is not allowed to transport students in their own cars. 
Please do not ask a staff person to give your child a ride to and from school. 
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EXPECTATIONS FOR ACHIEVEMENT 
 

“Supportive parent/guardian and staff are crucial for student successful achievement.” 
 

Student Parent/Guardian Staff 

• Be present every day and on 
time. 

• Follow directions and be on 
task. 

• Show respect: student to 
student and student to adult. 

• Complete daily assignments. 
• Be prepared for class. 
• Work, think, and speak with a 

positive attitude. 
• Practice until you know it. 
• Continually increase your 

vocabulary. 
• Listen and be listened to at all 

times. 
• Practice using study skills. 
• Raise your hand to ask 

questions. 
• Walk quietly through the halls. 
• Work beyond expectations. 

• Be involved in your child/ren’s 
education. 

• Volunteer in your child/ren’s 
classroom or whole school 
activities. 

• Work with your child/ren on 
the homework. 

• Read daily with your child/ren. 
• Monitor your child/ren’s 

activities at home. 
• Model the value of learning and 

problem solving. 
• Set high expectations that they 

can realistically achieve. 
• Establish routines and rituals at 

home.  
• Follow up and reinforce 

positive and negative behaviors 
with meaningful/genuine 
consequences and awards. 

 
YOU are your child’s first and most 

important TEACHER! 

• Establish and sustain rituals, 
routines and expectations so 
students feel safe, secure and 
motivated to learn. 

• Provide a teaching and learning 
community with explicit daily 
objectives. 

• Engage students in learning 
activities and projects that are 
considerate of learning styles, 
interests, intelligence, and 
needs. 

• Provide opportunities to learn 
about each other’s unique 
background. 

• Encourage students and family 
to share/express/address their 
experiences, concerns, 
interests, and goals. 

• Provide equal attention to ALL. 
• Interact with respect and 

professionalism.  
• Maintain an on-going 

communication between 
school and home regarding 
student social and academic 
progress. 

PREPARATION + FOCUS = SUCCESS 
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A. International Baccalaureate PYP/MYP Learner Profile A. International Baccalaureate PYP/MYP Learner Profile 
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B.  IB Curriculum Framework	
 

PYP – Six Transdisciplinary Themes MYP – Six Global Contexts 
Who we are:   
An inquiry into the nature of the self; beliefs and values; 
personal, physical, mental, social and spiritual health; human 
relationships including families, friends, communities, and 
cultures; rights and responsibilities; what it means to be human.  
 
Where we are in place and time:   
An inquiry into orientation in place and time; personal histories; 
homes and journeys; the discoveries, explorations and 
migrations of humankind; the relationships between and the 
interconnectedness of individuals and civilizations, from local 
and global perspectives. 
 
How we express ourselves:  
An inquiry into the ways in which we discover and express ideas, 
feelings, nature, culture, beliefs and values; the ways in which 
we reflect on, extend and enjoy our creativity; our appreciation 
of the aesthetic.  
 
How the world works: 
An inquiry into the natural world and its laws; the interaction 
between the natural world (physical and biological) and human 
societies; how humans use their understanding of scientific 
principles; the impact of scientific and technological advances on 
society and on the environment.  
 
How we organize ourselves:  
An inquiry into the interconnectedness of human-made systems 
and communities; the structure and function of organizations; 
societal decision-making; economic activities and their impact on 
humankind and the environment.  
 
Sharing the planet:   
An inquiry into rights and responsibilities in the struggle to share 
finite resources with other people and with other living things; 
communities and the relationships within and between them; 
access to equal opportunities; peace and conflict resolution.  

Identities and Relationships 
Students will explore identity; beliefs and values; personal, 
physical, mental, social and spiritual health; human relationships 
including families, friends, communities and cultures; what it 
means to be human. 
 
Orientation in Space and Time 
Students will explore personal histories; homes and journeys; 
turning points in humankind; discoveries; explorations and 
migrations of humankind; the relationships between, and the 
interconnectedness of, individuals and civilizations, from personal, 
local and global perspectives. 
 
Personal and Cultural Expression 
Students will explore the ways in which we discover and express 
ideas, feelings, nature, culture, beliefs and values; the ways in 
which we reflection, extend and enjoy our creativity; our 
appreciation of the aesthetic. 
 
Scientific and technical innovations 
Students will explore the natural world and its laws; the 
interaction between people and the natural world; how humans 
use their understanding of scientific principles; the impact of 
scientific and technological advances on communities and 
environments; the impact of environments on human activity; how 
humans adapt environments to their needs. 
 
Globalization and sustainability 
Students will explore the interconnectedness of human-made 
systems and communities; the relationship between local and 
global processes; how local experiences mediate the global; the 
opportunities and tensions provided by world-interconnectedness; 
the impact of decision-making on humankind and the 
environment. 
 
Fairness and Development 
Students will explore rights and responsibilities; the relationship 
between communities; sharing finite resources with other people 
and with other living things; access to equal opportunities; peace 
and conflict resolutions. 

 
For further information about the IB and its programmes, visit htt://www.ibo.org or contact:  
- IB/PYP Coordinator, Lynette Scott, at lynette.scott@spps.org  
- IB/MYP Coordinator, Chong Vang Xiong at chongvang.xiong@spps.org 
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C.  HOMEWORK 
 

St. Paul Public Schools Homework Policy:  Homework	is	required	and	must	be	completed.	St.	Paul	Public		
Schools	Homework	Policy	612.00	reads	as	such:	

“Homework	is	a	necessary	and	integral	part	of	the	learning	process;	therefore,	it	is	expected	that		
every	student	in	the	St.	Paul	Public	Schools	will	receive	and	complete	regular	homework		
assignments.	The	benefits	of	homework	include	the	reinforcement	of	academic	skills,	as	well	as		
the	development	of	student	responsibility,	self-discipline,	and	intellectual	independence.		The		
student	is	the	major	respondent	and	benefactor	in	the	total	homework	process.		Homework	may		
be	assigned	as	preparation,	practice,	extension	and/or	creative	expression.		The	frequency	and		
amount	of	homework	should	reflect	the	learning	level	and	individual	needs	of	the	student	and		
follow	the	suggested	time	allocations	listed	below.	Teachers	are	responsible	for	implementing	the	
homework	policy	in	their	classroom	and	principals	are	responsible	for	assuring	compliance.”	

	
The	following	are	suggested	time	allocations	for	teacher-directed	homework	assignments.		This		
reflects	the	total	time	across	all	subjects:	
	

Grades Daily Weekly 
Kindergarten 15 minutes 1 hour and 15 minutes 

1 – 3 30 minutes 2 hours and 30 minutes 
4 – 6 45 minutes 3 hours and 30 minutes 
7-8 60 minutes 5 hours 

 
D.  HAZEL PARK PREPARATORY ACADEMY SCHOOL HOMEWORK POLICES     
     AND PROCEDURES ARE AS FOLLOWS: 
 

1. All	homework	assignments	are	due	the	following	day	unless	otherwise	noted	by	the	teacher.	
2. Homework	assignments	are	recorded	daily	in	each	student’s	“STUDENT	PLANNER”.	
3. It	is	the	parent’s	responsibility	to	check	and	sign	the	STUDENT	PLANNER	each	day.			
4. The	teacher	will	check	and	monitor	planners	each	day	and	call	parents/guardians	if	planners		

are	not	signed	or	if	work	is	incomplete.	
5. All	homework	assignments	are	due	at	the	beginning	of	the	day	for	which	the	homework	was		

assigned.		Teachers	will	review	the	homework	with	the	whole	class	the	following	day.	
6. Independent	Reading	is	in	addition	to	assigned	homework:	

	

	Kindergarten															15	minutes	a	night	
	Grades	1-3																				30	minutes	a	night	
	Grades	4-6																				45	minutes	a	night	
	Grades	7-8																				60	minutes	a	night	

 
E.  STUDY HABITS and ORGANIZATIONAL SKILLS 

 
• Be a focused listener                                    
• Follow directions carefully 
• Have necessary supplies:  Sharpened pencils, paper and 

books ready at the start of each day 
• Always do your homework and return it on time 
• At home, have a designated place to do homework.  

Turn off TV and music 

• Students must write the daily assignments in their 
planner 

• Stay on task with focus 
• Keep a neat, clean desk and locker 
• Read at every opportunity 
• Discuss homework with parents/guardians 
 
 

Organizational	skills,	orderliness	and	control	
are	essential	in	school	if	learning	is	to	take	
place.		Students	should	practice	the	following	

study	habits	at	school	and	home:	
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EVALUATION/ASSESSMENT 
 
Research based assessments will be ongoing in the classroom throughout the year.  Assessments will be  
inclusive of reading, math and all subject areas. Tests are a diagnostic tool to be used for classroom  
instruction and to assist in determining individual student needs.  Daily monitoring will take place in  
reading and math.  Assessment data is used to make curriculum decisions and assist teachers to customize 
instruction to the needs of all students. 
 
A. TESTING 
 
The months of March through May are the two most 
important testing months during the school year.  In today’s 
world, testing outcomes have taken on huge importance.  
How our students perform on these tests has become 
increasingly important.  On the night before testing, be sure 
your child/ren get a good night sleep.  It is important that 
they eat a good breakfast.  Remind your child to keep a 
positive, “I CAN DO IT!” attitude during testing. 
 
Minnesota Comprehensive Assessment (MCA-III) – March 
to May 
MCA tests are given to students in the third through eighth 
grade to determine if they are on track to becoming 
“proficient” at their grade level. Students are tested in 
reading and math.  Students in 5th & 8th grade are also tested 
in science. 
 
ACCESS for ELLs/WIDA- February to March 
ACCESS is a secure large-scale English language proficiency assessment given to Kindergarten through  
12th graders who have been identified as English language learners (ELLs). ACCESS for ELL is only available  
to Consortium member states. 
 
B.  CURRICULUM and INSTRUCTION 
 
Hazel Park Preparatory Academy has high expectations for all students and communicates those expect- 
ations through explicit performance standards that are carefully aligned to curriculum and instruction  
through the PYP and MYP curriculum framework. Teachers collaborate at each grade level for unit planning. 
Specialist teachers are inclusive of this planning. 
 
 
C.  STUDENT PROGRESS 
 
Progress monitoring is ongoing in all subject areas. The school year is divided into three grading periods.   
Reports cards are given out in the fall and spring at Parent/Teacher conferences.  The final report cards  
will be mailed home. Middle school student will receive mid-quarter progress reports and a final progress  
report card which will be mailed home.  

WAYS TO HELP CHILDREN PREPARE FOR TESTS 
To help children prepare adequately for tests (whether teacher 
made or standardized), you can do several things to provide 
support and create a positive test-taking experience. 
1. The best way to prepare for tests is to study and know the 

expectations... 
2. If your child is nervous at test time, talk with the teacher 

for tips on helping students to relax. 
3. Make sure that your child is in school during the testing 

sessions.  Do not plan any doctor or dental appointments 
on test dates. 

4. Encourage your child to study every night. 
5. Encourage your child to listen carefully to all test-taking 

directions given by the teacher and to ask questions about 
any directions that are unclear. 

6. See that your child gets his/her regular amount of sleep 
before the tests and is well rested. 

7. Make sure that your child eats his/her usual breakfast on 
the day of the test.  Hunger can detract from a successful 
test performance. 

8. Encourage your child to do his/her best, stay focused and 
believe in himself/herself. 
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Hazel Park Preparatory Academy (HPPA) Policies 
 

Hazel Park Preparatory Academy - Assessment Policy 
 
Introduction 
 

At	Hazel	Park	Preparatory	Academy	we	believe	that	assessment	is	integral	with	planning,	teaching	and	
learning.	It	is	central	to	the	Primary	Years	Programme,	(PYP),	and	Middle	Years	Programme,	(MYP),		
goal	of	thoughtfully	and	effectively	guiding	students	through	the	understanding	of	concepts,	mastering		
of	skills,	developing	of	attitudes,	and	the	decision	to	take	action.		
	
The elements that define the curriculum at Hazel Park Preparatory Academy are: 
 

• The	written	curriculum	or	“What	do	we	want	students	to	learn?”	
The	St.	Paul	Public	Schools	required	curriculum	and	standards	
Minnesota	State	Standards	
National	Standards	
PYP	and	MYP	programme	objectives	

• The	taught	curriculum	or	“How	best	will	students	learn?”	
The	teaching	and	learning	strategies	that	best	support	the	learning	is	identified	in	the	written	
curriculum.	

• The	learned	curriculum	or	“How	will	we	know	what	students	have	learned?”	
Approaches	to	assessment,	recording	and	reporting	to	parents.	
	

The assessment component is subdivided into four areas: 
 

• Planning	-	how	we	implement	summative,	formative	and	reflective	assessment	in	daily	teaching		
and	unit	planners.	

• Assessing	–	how	we	know	what	students	have	learned.	
• Recording	–	how	we	document	and	analyze	the	evidence	of	student	learning.	
• Reporting	–	how	the	information	is	shared	with	students,	parents,	teachers	and	district		

administration.	
 
Assessing: 
 

• Formative	Assessment:	evaluating	student	learning	throughout	the	course	of	a	unit.	
• Summative	Assessment:	evaluating	student	achievement	at	the	end	of	a	unit.	
• Student	Self-Assessment:	evaluating	own	understanding	and	learning.		
• Peer	Assessment:	peer	acknowledgement	on	the	progress	of	the	learner	profile,	attitudes,	and		

effort.	
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The Common Assessments 
 

Hazel	Park	Preparatory	Academy	uses	district-mandated	assessments	to	monitor	and		
analyze	student	progress.	

Primary Years Programme and Middle Years Programme Assessments	
 

Assessment Content Purpose Frequency of 
Implementation 

Grade Level 
 
 

Minnesota 
Comprehensive 
Assessment 
(MCA III) 

Mathematics 
Reading 
 
Science 

Measure student 
achievement against 
Minnesota State 
grade level standards 

 Spring 
 
 
Science- Spring 

Grades 3 - 8 
 
 
Grades 5 & 8 

FAST Literacy 
Assessment 

Reading Measure student 
growth over the 
course of one 
academic year 

Fall, Winter, and 
Spring 

Grades K - 8 

ACCESS for 
English Language 
Learner (ELL) 

Reading 
Writing 
Listening 
Speaking 

Measure student 
progress with the 
English language and 
whether they need 
ELL services 

Winter Grades K - 8 

(CogAT7) 
Cognitive 
Abilities  
 

Gifted and 
Talented 

Identify students who 
have potential for 
gifted and talented 
services 

Fall Grades K-5 
and students who 
have been 
recommended 

Individual 
Growth and 
Development 
Indicators (IGDI) 

Picture naming 
Rhyme 
Alliteration 
Letter naming 
Letter sounds 

Measures student 
growth and progress 
over the course of one 
academic year 

Fall, Winter, 
Spring 

Pre - K 

 

Principles of Assessment 
• Assessments	varied	in	type	and	purpose 
• Students	are	allowed	multiple	opportunities	to	demonstrate	their	understanding	
• Assessment	is	continuous	
• There	is	an	emphasis	on	both	formative	and	summative	assessments	
• Assessment	is	aligned	with	learning	objectives	
• Clear	criteria	is	given	to	students	prior	to	an	assessment	
• Assessments	provide	timely	feedback	to	students	and	parents	about	progress	made	and		

areas	for	growth	
• Assessments	are	differentiated	and	modifications	are	made	when	necessary	to	meet	the	needs		

of	all	students.	
• MYP	objectives	outlined	in	the	subject	guide	are	used	to	assess	student	summative	achievement 

Assessment and Curriculum 
• Assessments	drive	the	curriculum	and	are	aligned	to	the	written	and	taught	curriculum 
• Curriculum	and	assessments	are	aligned	vertically,	building	on	prior	knowledge	and	skills	



 

	 25	

• Teachers	will	write	curriculum	collaboratively	including	the	unit	planner,	assessments,	and	rubrics	
• Teachers	in	same	subject	area	will	use	common	assessments	to	guide	instruction	
• The	MYP	assessment	criteria	across	subject	groups	can	be	summarized	as	follows:	

Assessment Practices 
	

• Assessment	and	evaluation	practices	and	expectations	are	discussed	at	the	beginning	of	each		
unit		

• Students	are	involved	in	creating	the	checklist,	criteria,	and	rubrics	
• Sample	of	exemplary	student	work	are	made	available	to	students	

	
Assessment Tools 

• Rubrics-an	established	set	of	criteria	for	rating	students	in	all	areas.		Students	as	well	as		
teachers	can	develop	rubrics.	

• Command	terms-	a	range	of	learning	objectives	and	assessment	criteria,	instructional	verbs	
• Interim	objectives-	state	the	specific	targets	that	are	set	for	learning	in	the	subject	(MYP)		
• Task	specific	clarifications-	using	published	criteria	(in	subject	guide)	with	some	wording		

changes,	to	match	the	task	given	by	teacher.		
• Exemplars-samples	of	students’	work	that	serves	as	concrete	standards	against	which	other		

samples	are	judged.	

MYP	Projects	 Investigating	 Planning	 Communicating	 Reflecting	
Interdisciplinary	 Disciplinary	

grounding	
Synthesizing	 Communicating	 Reflecting	

Language	and	
Literature	

Analyzing	 Organizing	 Producing	text	 Using	language	

Language	
Acquisition	

Comprehending	
spoken	and	visual	
text	

Comprehending	
written	and	visual	
text	

Communication	 Using	language	

Individuals	and	
Societies	

Knowing	and	
understanding	

Investigating	 Communicating	 Thinking	
critically	

Sciences	 Knowing	and	
understanding	

Inquiring	and	
designing	

Processing	and	
evaluating	

Reflecting	on	the	
impacts	of	
science	

Mathematics	 Knowing	and	
understanding	

Investigating	
patterns	

Communicating	 Applying	
mathematics	in	
real-world	
contexts	

Arts	 Knowing	and		
understanding	

Developing	skills	 Thinking	creatively	 Responding	

Physical	and	Health	
Education	

Knowing	and	
understanding	

Planning	for	
performance	

Applying	and	
performing	

Reflecting	and	
improving	
performance	

Design	 Inquiring	and	
analyzing	

Developing	ideas	 Creating	the	solution	 Evaluating	
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• Checklists-these	are	list	of	information,	data	attributed	or	elements	that	should	be	present.	
• Anecdotal	records-anecdotal	records	are	brief	written	notes	based	on	observations	of	student.	
• Continuums-visual	representations	of	developmental	stages	of	learning.	

	
Effective Assessments: 
We	support	and	use	the	following	criteria	for	effective	assessments	as	sited	by	the	IBO.	
	

Effective	assessments	allow	students	to:	
• share	learning	and	understanding	with	each	other	
• demonstrate	the	range	of	knowledge,	conceptual	understanding	and	skills	
• use	a	variety	of	learning	styles,	multiple	intelligences	and	abilities	to	express	their	

understanding	
• know	and	understand	in	advance	the	criteria	for	producing	a	quality	product/performance	
• participate	in	reflection,	self	and	peep	assessment	
• base	their	learning	on	real-life	experiences	that	can	lead	to	further	inquiries	
• express	different	points	of	view	and	interpretations	
• analyze	their	learning	and	understand	what	needs	to	be	improved	

	

Effective	assessments	allow	teachers	to:	
• inform	every	stage	of	the	teaching	and	learning	process	
• plan	in	response	to	student	and	teacher	inquiries	
• develop	criteria	from	producing	a	quality	product	or	performance	
• gather	evidence	that	can	be	effectively	reported	and	understood	by	the	whole	school		

community	
• collaboratively	review	and	reflect	on	student	performance	and	progress	
• take	into	account	a	variety	of	learning	styles,	multiple	intelligences	and	abilities	including	

different	cultural	contexts	
• see	scoring	that	is	both	analytical	(separate	scores	for	different	aspects	of	the	work)	and		

holistic	(single	scores)	
	
Effective	assessments	allow	parents	to:	

• see	evidence	of	student	learning	and	development	
• develop	an	understanding	of	the	student’s	progress	
• provide	opportunities	to	support	and	celebrate	learning	

	
How	should	we	structure	assessment?	

• Assessment	is	structured	according	to	our	district’s	testing	window		
• Classroom	teachers	as	well	as	ELL	and	Special	Education	Teachers	are	responsible	to	administer		

tests		
• Teachers	keep	all	testing	results	in	a	personalized	learning	plan	to	be	shared	with	students,		

parents,	and	other	staff	members.			
	

How	should	assessment	information	be	recorded?	
• All	teachers	will	have	access	to	test	results	when	available	
• Test	results	will	be	put	in	student	personalize	learning	plan,	PLP			

	
How	are	the	assessments	reported?	

• Students	are	given	the	results	of	assessments	in	a	timely	manner	
• Assessment	results	are	shared	with	parents	through	conferences	
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• For	the	MYP,	parents	have	access	to	student	progress	through	the	parent	portal	
• MYP	(IB)	grades	will	be	sent	home	in	a	report	card	format-	which	is	currently	under	review	

	
Review	of	Assessment	Policy	and	Practices	
Hazel	Park	Preparatory	Academy	will	articulate	the	district	assessment	requirements	per	their		
subject/grade	level.		These	will	include	but	are	not	limited	to	the	assessments	mandated	by	the		
state.	Grade	levels	and	departments	will	review	their	assessment	practices	annually	and	revise		
as	needed.	A	committee	will	review	the	assessment	policy.		The	committee	will	review	current		
policy,	revise	as	needed,	and	communicate	the	assessment	policy	to	the	students,	parents,	and	staff.			

 
Hazel Park Preparatory Academy - Academic Honesty Policy	

 
Middle Years Programme 

At	Hazel	Park	Preparatory	Academy	we	promote	rigorous	academic	integrity	through	meaningful	work,	
accountability,	and	cooperation	between	staff	and	students	to	achieve	success.		We	encourage	our		
students	to	be:		

• Inquirers:	who	acquire	the	skills	to	conduct	inquiry	and	research	
• Knowledgeable:	who	explore	concepts	and	ideas	and	perspectives	
• Principled:	who	act	with	integrity	and	honesty	and	take	responsibility	for	their	own	actions	
• Open-minded:	who	are	open	to	other	points	of	view	
• Risk-takers:	who	take	chances	and	are	willing	to	try	new	things	

	
Definitions: 
Academic	Honesty-	using	your	own	skills	and	abilities	make	intellectual	contributions	to	all	classroom	
work.	Plagiarism-claiming	someone’s	else	knowledge	or	intellectual	property	as	your	own	intentionally		
or	unintentionally	
	
Examples:	
Academic Misconduct 

• Coming	to	class	without	materials	to	work 
• Talking	during	a	test	
• Not	fully	participating	in	group	work	
• Copying	someone	else’s	paper	

	
Intellectual Property 

• Claiming	credit	for	someone	else’s	work	
	

Authentic Authorship 
• Copying	verbatim	from	a	source	without	proper	citation	

	
Roles and Responsibilities 

1. The	Principal	understands	and	encourages	academic	honesty,	promotes	a	positive	school	culture,		
and	provides	resources	to	support	academic	honesty.	

2. Teachers	share	and	provide	support	for	academic	honesty	across	the	IB	programmes.	Teachers		
will	reinforce	the	academic	honesty	policy.		

3. They	will	give	specific	requirements	and	written	examples	of	proper	citation	for	a	variety	of		
sources.			
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4. Parents	will	provide	support	by	sharing	school’s	academic	honesty	policy.		They	will	encourage		
ethical	behavior	and	monitor	students’	work.	
	

5. Students	will	follow	the	academic	honesty	policy.		They	will	model	ethical	behavior	and	be		
responsible	for	their	actions	and	any	consequences	that	accompany	them.		It	is	the	responsibility		
of	the	student	to	be	focused	on	the	task	at	hand	(do	not	do	work	for	other	classes).	If	a	student	is		
caught	plagiarizing,	the	student	will	receive	a	zero	with	the	opportunity	to	make	up	the	work.	

6. Individually	differentiated	or	accommodated	work	as	outlined	by	student	Individual	Education		
Plans	(IEP)	will	be	taken	in	to	consideration	on	a	case-by-case	basis	as	deemed	necessary.		

 
Grading Policy 

	
All	teachers	will	use	the	following	grading	scale:	
	
A+	 	 100%	
A	 	 93%	
A-	 	 90%	
B+	 	 87%	
B	 	 83%	
B-	 	 80%	
C+	 	 77%	
C	 	 73%	
C-	 	 70%	
D+	 	 67%	
D	 	 63%	
D-	 	 60%	
N	 	 59%	or	less	
	
For	grading	purposes	the	following	will	be	used:	
30%	 Formative	Assessment	
70%	 Summative	Assessment	

 
Late Work 
Late	work	is	dependent	on	the	discretion	of	the	teacher.	Please	see	individual	syllabi	for	further	information.	
 
Summative Assessment Make-up Policy 
To	make	up	summative	assessment	students	must:	

• Earned	a	D+	or	lower	
• Taken	the	test	during	assigned	time-	unless	absent	
• Complete	a	test	retake	assignment	as	described	by	teacher	
• Initiate	the	retake	process	
• Retake	within	1	week	of	receiving	original	score	

	
*End of quarter summative assessments cannot be made-up.	
**Special	circumstances	will	be	at	the	discretion	of	the	teacher	as	they	are	professionals	and	can	use		
				their	professional	judgment.	
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This	policy	shall	be	distributed	to	students,	parents,	and	staff	at	the	beginning	of	the	academic		
School	year.		It	will	also	be	available	on	the	Hazel	Park	Preparatory	Academy	website.		A	committee	will	
review	this	policy	yearly	to	make	any	necessary	changes.	
	

Hazel Park Preparatory Academy - Language Policy 
	

Philosophy	
Language	is	the	foundation	for	all	learning	and	understanding.		Every	student	at	Hazel	Park	Preparatory	
Academy	(HPPA)	is	a	language	learner	and	every	staff	member	is	a	language	teacher.		Through	language	
development,	students	use	learned	language	tools	to	interpret	the	world	around	them,	communicate	their	
ideas,	and	gain	new	perspectives.		Language	is	also	a	major	component	in	encouraging	understanding	and	
tolerance	of	other	culture	groups	and	perspectives.		HPPA	offers	Spanish	language	instruction	to	all		
students	K-8	because	we	believe	all	students	can	be	successful	in	learning	another	language.	In	doing		
so	we	reinforce	many	aspects	of	grammar	that	are	integral	to	students’	understanding	of	language	in		
general.	English	is	the	primary	language	of	instruction	at	HPPA.		That	being	said,	we	appreciate	and		
celebrate	the	fact	that	many	of	our	students	and	families	speak	a	mother	language	at	home.		Through		
foreign	language	instruction,	cultural	activities	and	English	Learners	(EL)	instruction,	we	strive	to		
encourage	the	development	of	our	students’	mother	tongue	while	providing	for	an	optimal	environment		
for	each	student	to	be	masterful	with	the	English	language.	
	
	

Policy	
Family	Language/Mother	Tongue	Language	Support	
The	main/instructional	language	spoken	at	HPPA	is	English.		Many	different	languages	are	spoken	in		
students’	homes.	The	EL	teachers	collaboratively	plan	and	co-instruct	with	the	classroom	and	single		
subject	teachers.		Opportunities	are	provided	for	cultural	instruction	and	for	events	to	support	family	
languages	and	culture.		
Formal	Language	Teaching	

• Teachers	strive	to	develop	a	caring	language	community	in	which	all	students	feel	accepted	and	
confident	that	others	support	them	as	they	take	risks	to	learn	a	language	different	from	their		
mother	tongue.	

• Spanish	language	is	offered	to	all	students,	K-8th	grade.			
• Subject-specific	knowledge,	concepts,	cultural	activities	and	skills	are	taught.		
• Teachers	use	the	IB	unit	planners	to	structure	instruction.	
• EL	and	Special	Education	teachers	collaborate	with	the	regular	classroom	teachers	to	integrate		

learning	and	promote	the	importance	of	respect	and	understanding	of	all	cultures	as	they		
support	the	learning	of	the	English	language	as	well	as	in	Spanish	language	learning.	

	
Support	Services	
Instructions	for	English	Learners	(EL)	at	HPPA	focus	on	improving	students’	English	language	proficiency	
leading	to	the	mastery	of	academic	content.		Through	the	collaborative	model,	English	language		
development	objectives	are	integrated	within	academic	subject	areas.	
Classroom	teachers	and	EL	teachers,	with	support	from	the	bilingual	Educational	Assistants	(EAs),		
work	together	in	the	classroom	to	provide	EL	students	with	comprehensible	access	to	age-appropriate		
content	aligned	to	national,	state,	and	district	standards,	as	well	as	English	language	proficiency		
standards.		Working	with	grade-level	content,	students	build	reading	and	listening	skills,	as	well	as		
develop	academic	level	speaking	and	writing	skills.		The	language	needs	of	the	Hispanic	community	are		
met	through	the	implementation	of	the	government	legislation,	which	reads	as	follows:	
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“The	Latino	Consent	Decree	is	a	legally	binding	court	order	that	requires	the	district	to	provide	specific	educational	services	for	
Hispanic/Latino	students	in	the	district.		The	Latino	Consent	Decree	(LCD)	in	Saint	Paul	Public	Schools	is	designed	for	Spanish-speaking	
students	who	need	additional	support;	LCD	students	also	learn	about	Latino	culture	and	history.”	
	
	

Primary Years Programme (PYP) 
	

All	PYP	students	at	Hazel	Park	are	instructed	using	Reader’s	and	Writer’s	Workshop.		During	instruction	
teachers	focus	on	the	following	areas:	
	

Oral	Language:	
• Students	use	a	variety	of	oral	language	experiences	to	build	confidence.			
• They	talk	about	their	own	feelings,	thoughts,	and	opinions	in	small/large	groups.			
• Students	learn	to	appreciate	that	listening	is	important	in	all	situations.		

	

Reader’s	Workshop:	
• Students	experience	a	balanced	learning	environment	that	includes	independent	reading	and	

small/large	group	instruction.			
• Students	respond	to	what	they	have	read	and	express	their	ideas	regarding	characters,	setting,		

plot,	and	conclusions.			
• Teachers	use	small	group	instruction	to	differentiate	learning	for	all	students.	

	

Writer’s	Workshop:	
• At	each	grade	level,	students	write	for	a	variety	of	purposes	using	proper	sentence	and	paragraph	

structure.		
• They	plan,	revise,	and	edit	what	they	write.	

	

Teachers	monitor	student	progress	using	MONDO	benchmark	testing	in	the	fall,	winter,	and	spring.			
Along	with	the	MONDO	testing,	teachers	observe	and	listen	to	the	students	during	whole	group	and		
small	group	instruction	using	formative	assessments.	
	

Middle Years Programme (MYP) 
	

All	MYP	students	are	instructed	through	reading	and	writing	lessons.		During	instruction,	teachers		
focus	on	skills	and	techniques	to	guide	students	through	language	development.	
	

Classroom	Reading	Practices	
• Differentiated	reading	instruction	is	inclusive	of:	flexible	guided	reading	groups,	vocabulary	

enrichment,	strategic	organizers,	leveled	reading	material,	and	direct	vocabulary	instruction.	
• Curriculum	introduces	students	to	a	wide	variety	of	culturally	relevant	fiction	and	non-fiction		

literary	formats	and	genres.	
• Use	of	vocabulary	building	enrichment	practices	and	techniques:	Total	Physical	Response	(TPR),	

content-specific	word	walls,	daily	oral	implementation	of	idioms,	similes,	and	metaphors	into	
instructional	language.	
	

Classroom	Writing	Practice	
• Instruction	and	guided	inquiry	through	the	writing	process	(pre-write,	drafting,	revising,		

editing,	and	publishing)	
• Fostering	of	students’	natural	desire	to	communicate,	by	practicing	writing	in	multiple	genres.	
• Writing	with	a	purpose	for	every	curriculum	unit	and	assignment.	

	

Classroom	Speaking/Listening	Practices	
• Intentional	use	of	Accountable	Talk	both	inside	and	outside	the	classroom	setting.	
• Opportunity	to	practice	and	develop	oral	communication	skills	and	classroom	discussion		
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(small/large	group,	oral	presentations,	debates,	and	speeches).	
• Engage	in	listening	comprehension	exercises	and	activities.	

	
Teachers	monitor	student	progress	using	formative	and	summative	assessments	multiple	times	during	the	school	year.	

Hazel Park Preparatory Academy- Special Educational Needs Policy 

 
	

Introduction 
 

We	at	Hazel	Park	Preparatory	Academy	will	provide	equal	access	to	the	curriculum	and	academic	rigor		
for	all	students	regardless	of	individual	abilities	and	needs.		Students	are	provided	a	quality	education		
in	the	least	restrictive	environment.	
 
Philosophy 
 
We	believe	all	students	can	learn	and	have	a	right	to	an	inclusive	education.	
We	place	great	emphasis	on	the	responsibilities	of	all	teachers	to	be	aware	of	and	provide	for	students		
with	special	educational	needs.		We	view	a	student’s	education	as	a	partnership	between	the	student,		
the	parents/guardians,	and	the	school.	We	believe	all	students	should	be	responsible	for	their	learning		
by	taking	an	active	role	in	identifying,	monitoring,	and	meeting	their	own	learning	needs	and	abilities.	
 
Services 
 

Gifted and Talented Services 
  

When	a	student	is	identified	as	being	gifted	and	talented,	teachers	are	to	differentiate	their	instruction		
to	meet	the	needs	of	the	student.		At	Hazel	Park,	gifted	and	talented	students	are	mainstreamed	in	the		
general	education	classroom	using	differentiation	for	deeper	rigor	and	challenge.		We	also	provide		
accelerated	classes	in	math,	science,	and	individuals	and	societies.		Data	points	help	determine	student	
placement	in	the	accelerated	courses.		In	addition,	students	take	part	in	activities	such	as	the	National		
Junior	Honor	Society,	Science	Fair,	and	History	Day,	which	encourage	advanced	learning	and		
challenging	activities. 
 

English Language Learners Services (ELL) 
 

English	Language	Learners	(ELL)	are	identified	at	the	district	level	as	those	students	who	have	a	Home	
Language	other	than	English	and	are	at	some	stage,	from	beginning	to	advanced,	of	listening,	speaking,		
reading	and	writing	in	English	at	a	level	comparable	to	their	native	English	speaking	peers.		At	the	MYP		
level,	teaching	language	through	content	facilitates	English	Language	learning.		This	is	accomplished		
through	close	collaboration	between	ELL	teachers	and	subject	area	teachers.		The	ELL	teacher	works		
together	with	the	content	teacher	to	plan	and	differentiate	content	instruction	so	that	grade-level		
curriculum	is	made	accessible	to	the	English	language	learner.		Collaborative	instruction	is	based	on		
research	that	shows	that	school-aged	children	acquire	language	more	effectively	through	participation		
in	meaningful,	language-rich	activities	along	with	their	native	speaking	peers,	rather	than	solely	through	
isolated	and	targeted	English	instruction	as	a	separate	subject.		ELL	teachers	are	perceptive	to	the		
educational	needs	of	their	students.	Where	appropriate,	they	may	coordinate	planning	with		
collaborating	teachers	to	strategically	work	with	small	groups	of	ELLs	in	limited,	targeted	instruction.			
The	goal	is	to	maximize	the	students’	success	in	accessing	content	through	language	in	the	classroom.	
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Special Education 
	
Categories of Special Education Disabilities 
The	following	disabilities	are	recognized	and	defined	by	the	State	of	Minnesota	and	serviced	by	Hazel		
Park	Preparatory	Academy.	
	

• DD	–	Developmentally	Delayed	
• ASD	–	Autism	Spectrum	Disorder	
• DB	-	Deaf/Blind	
• EBD	-	Emotional	/	Behavioral	Disorders	
• DHH	–	Deaf/Hard	of	Hearing	
• DCD	-	Developmental	Cognitive	Disability	
• OHD	–	Other	Health	Disabilities	
• PI	–	Physically	Impaired	
• TBI	–	Traumatic	Brain	Injury	
• SLD	–	Specific	Learning	Disability	
• SL	–	Speech	/	Language	Impairment	
• VI	–	Visually	Impaired	
• SMI	–	Severely	Multiple	Impaired			

 

Special Education Referral Process 
Students	at	Hazel	Park	Preparatory	Academy	are	referred	for	a	special	education	evaluation	by	their		
parent	or	by	staff	working	with	the	student.		Parent	and	staff	can	initiate	an	evaluation	for	special		
education	services	by	contacting	the	Student	Success	Team	(SST).		The	referring	teacher	will	complete		
a	referral	form	and	turn	it	to	the	SST.		The	referral	form	includes:	problem	identification,	
accommodations/student	support,	intervention	planning,	and	monitoring	and	evaluation.		A	meeting		
will	be	scheduled	for	the	teacher	to	meet	with	SST	to	discuss	her/his	concerns	and	interventions		
attempted.		If	the	team	determines	that	more	information	is	needed	or	if	interventions	have	not	yet	been	
attempted	in	the	area(s)	of	concern,	the	team	may	choose	to	delay	the	start	of	an	evaluation.		If	the	team	
determines	that	there	is	sufficient	data	to	support	moving	forward	with	an	evaluation,	then	a	referral		
is	made	to	the	Child	Study	Team.	The	Child	Study	Team	reviews	the	interventions	and	progress	of	the		
student.		If	the	interventions	put	in	place	were	not	effective	and	no	progress	was	made,	a	special		
education	referral	will	be	completed	by	the	teacher	and	reviewed	and	signed	by	the	principal.	Then	the	
evaluation	team	will	develop	an	evaluation	plan.		Once	the	evaluation	team	receives	the	required		
signature	from	the	parents,	the	evaluation	process	begins	and	is	completed	within	30	school	days.			
If	the	student	meets	the	Minnesota	State	Eligibility	requirement,	an	Individual	Education	Plan	(IEP)		
will	be	developed	by	the	IEP	Team	(including	the	parents/and	or	guardians)	to	address	the	special		
education	services	needed	by	the	student.	The	special	education	evaluation	team	may	waive	interven-	
tions	when	it	is	determined	the	student’s	need	for	the	evaluation	is	urgent.		If	a	parent	requests	that	
interventions	be	waived,	then	the	teacher	refers	the	parent	to	the	principal.		The	principal	should		
speak	with	the	parent	to	understand	the	concerns	and	discuss	the	possibility	of	implementing	general	
education	interventions	prior	to	determining	the	need	for	a	special	education	evaluation.	
 
Individual Education Plan (IEP) Team	
A	continuum	of	special	education	services	is	available	for	students	who	have	a	disability	as	defined	by		
criteria	established	by	the	Minnesota	Department	of	Education	and	who	demonstrate	the	need	for		
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special	education	and	related	services.		A	team,	including	the	student,	the	parents,	classroom	teachers,		
school	administrator,	and	special	education	staff	develop,	review,	and	revise	the	IEP.	
	
Service Models 
Students	with	disabilities	are	serviced	in	the	least	restrictive	environment.		We	use	the	following:	
Students	with	disabilities	participating	in	the	general	education	classroom	may	receive	assistance		
from	the	classroom	teacher	or	teaching	assistant.	Students	with	disabilities	who	participate	in	the		
general	education	classroom	may	need	direct	small	group	instruction	services	outside	of	the	classroom.	
Students	who	are	eligible	for	a	higher	level	of	support	may	be	placed	in	specialized	programs	within		
the	middle	school.	
	
Accommodations 
Accommodations,	based	on	the	student’s	IEP,	will	be	provided	so	that	students	can	demonstrate	their	
knowledge	and	mastery	of	the	skills	being	taught.		Accommodation	on	district	and	state	tests	will	be		
provided	based	on	guidelines	set	forth	by	the	Minnesota	Department	of	Education.	
 
Collaboration 
General	education	teachers	and	special	education	staff	work	together	to	identify,	support,	and	adapt		
the	curriculum	and	assessment	to	meet	the	student’s	needs.	The	teachers	and	staff	seek	to	include		
parents’	views	and	input	as	we	collaborate	to	meet	the	needs	of	the	students	receiving	special	services.	
 
Interventions 
At	Hazel	Park	there	are	a	variety	of	supports	available	to	all	students	who	are	not	making	adequate		
progress.		These	include	but	are	not	limited	to	small	group	instruction,	extra	support	in	the	general		
education	classroom,	social	work	and/or	counseling	support.	
 
Differentiation 
Teachers	are	committed	to	identifying	the	most	effective	strategies	for	each	learner.		Teachers	will		
scaffold	curriculum	and	learning	experiences	to	ensure	that	all	students	understand	the	concepts.			
When	needed,	teachers	will	modify	and	accommodate	the	curriculum.	
 
Glossary of Terms  
  
IDEA - Individuals with Disabilities Education Act  
Originally called the Education of Handicapped Children's Act when voted into law in 1975 the Act was reauthorized  
in 1991 under the new name. This is a federal law mandating federal, state and local school district responsibilities  
for the education of all children with disabilities. The law established the means by which children are located,  
referred, evaluated and provided appropriate educational programs. The law currently provides for the identification  
of children in the various disability areas including learning impairment, hearing impairment and deafness, speech 
language impairment, visual impairment, learning disabilities, emotional and behavioral disabilities, developmental  
delays, multi-handicapping conditions, orthopedic impairments, health impairments, autism, and traumatic brain  
injuries. Children must be found to be eligible under state established criteria under one of these categories of  
disability.  
 

FERPA - Family Education Rights and Privacy Act  
This is a federal law that assures for the confidentiality of all student information and records, and parent rights  
to access these records. This law applies to all students whether disabled or not, and has strict requirements  
regarding access to and use of personally identifiable information about the student.  
 

ADA - Americans with Disabilities Act  
This is a very broad law expanding significantly on the previous education (IDEA) and civil rights (504) laws  



 

	 34	

and applies to both the public and private sector. This law is a civil rights law assuring access to all areas of  
community life for persons with disabilities.  
  
Comparison of IDEA/504  
IDEA is an education act that provides federal funding for special education. The purpose is to provide financial  
aid to states in their efforts to ensure a free appropriate education for students with disabilities. A student is  
eligible to receive special education and/or related services if the multidisciplinary team determines that the  
student has a disability under one of the thirteen qualifying conditions and requires special education services.  
IDEA requires the district to provide an individual education program (IEP). The IEP provides an "Appropriate  
Education" which means a program designed to provide "Educational Benefit".  
Section 504 is a civil rights law that provides federal funding for general education. The purpose is to protect the  
rights of individuals with disabilities in programs and activities that receive federal assistance from the  
department of education.  
Section 504 requires a written accommodation plan. A student is eligible as long as he/she currently has, has  
had, or is regarded as having a physical or mental impairment, which substantially limits a major life activity.  
 
The following are the definitions of the 13 Categories of Special Education Disabilities as defined by the  
Minnesota Department of Education (MDE).  
  
Developmentally Delayed (DD)  
Developmentally Delayed, formerly known as ECSE, is available to students from birth to seven years of age  
who have a substantial delay or disorder in development, or have an identifiable sensory, physical, mental, or 
social/emotional condition or impairment known to impede normal development and need special education.  
Students are eligible for these services if they meet criteria in 2 or more areas as specifically defined by the  
Department of Education.  
  
Autism Spectrum Disorder (ASD)  
A set of neurodevelopmental disorders that affect how children process information and see the world. ASD can  
impact children’s social relationships, communication skills and behaviors in different ways and to different degrees. 
Children with ASD may have restricted interests or repetitive patterns of behavior. ASD usually appears during  
the first three years of a child’s life. Most parents first notice the loss of skills or developmental delays when their  
child is 15 to 18 months old. Symptoms can range from very mild to severe. Each child might display a unique 
combination of characteristics ranging from low to high functioning forms of ASD, requiring individually  
determined educational and treatment programs.  
  
Deaf/Blind (DB)  
Deaf-Blindness means concomitant hearing and visual impairments. The combination causes severe communication  
and other developmental and educational needs that cannot be accommodated in special education programs solely  
for children with deafness or children with blindness.  
  
Emotional or Behavioral Disorders (EBD)  
EBD means an established pattern characterized by one or more of the following behavior clusters:  
1. Severely aggressive or impulsive behaviors.  
2. Severely withdrawn or anxious behaviors, general pervasive unhappiness, depression, or wide mood-swings.  
3. Severely disordered thought processes manifested by unusual behavior patterns, atypical communication styles,  
and distorted interpersonal relationships.  
  
Deaf/Hard of Hearing (DHH)  
DHH means a diminished sensitivity to sound that is expressed in terms of standard audio logical measures. A  
hearing impairment has the potential to affect educational, communicative, or social functioning that may result  
in the need for special education instruction and related services.  
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Developmental Cognitive Disability (DCD) 
DCD refers to students with significantly sub-average general intellectual functioning resulting in or associated with 
concurrent deficits in adaptive behavior that may require special education instruction and related services.  
  
Other Health Disability (OHD)  
OHD means a medically diagnosed chronic or acute health condition that may adversely affect academic  
functioning and result in the need for special education and related services. Examples of health impairment  
include, but are not limited to, epilepsy, cancer, traumatic brain injury, Tourette's syndrome, juvenile rheumatoid  
arthritis, cystic fibrosis, and ADD/ADHD.  
  
Physically Impaired (PI)  
PI means a medically diagnosed chronic, physical impairment, either congenital or acquired, that may adversely  
affect physical or academic functioning and result in the need for special education and related services.  
 

Traumatic Brain Injury (TBI)  
Traumatic Brain Injury means an acquired injury to the brain caused by an external physical force, resulting in  
total or partial functional disability or psychosocial impairment, or both, that adversely affects a child's  
educational performance.  
 

Specific Learning Disability (SLD)  
SLD is when a student is functioning at an academic level significantly below grade level peers and is  
demonstrating a severe discrepancy between actual and expected achievement in one or more of the following  
areas:  

 

● Oral expression and listening comprehension.  
● Basic reading skills and reading comprehension.  
● Written expression.  

 ● Mathematical calculation or mathematical reasoning.  
 

A specific learning disability may occur with, but cannot be primarily the result of:  
 

● Visual, hearing or motor impairment.  
● Emotional disorders.  
● Environmental, cultural, economic influences.  
● A history of an inconsistent education program.  

 

Speech/Language Impairments (S/L)  
Speech/language impairments fall into four major areas.   

1.A language disorder means a breakdown in communication as characterized by problems in expressing needs,  
ideas, or information that may be accompanied by difficulties in understanding.  
2.An articulation disorder is the absence of or incorrect production of speech sounds that are developmentally  
appropriate.  
3.A fluency disorder means the intrusion or repetition of sounds, syllables, and words; prolongation of sounds;  
avoidance of words; silent blocks; or inappropriate inhalation, exhalation, or phonation patterns. Facial and body 
movements associated with the effort to speak also may accompany these patterns.  
4.A voice disorder is displayed when a student's voice interferes with communication, due to quality, prosody or  
health factors.  
Visually Impaired (VI)  
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VI means a medically verified visual impairment accompanied by limitations in sight that interfere with acquiring 
information or interaction with the environment to the extent that special education instruction and related services  
may be needed. 
 
 
Severely Multiple Impaired (SMI) 
Students are eligible for these services if they meet criteria in 2 or more areas as specifically by the Department  
of Education. 

1. Deaf and Hard of Hearing 
2. Physically Impaired 
3. Developmental Cognitive Disability: Severe-Profound Range 
4. Visually Impaired 
5. Emotional/Behavioral Disorders 
6. Autism Spectrum Disorder 

 

Saint Paul Public School’s (SPPS) Policies 
 

BULLYING PROHIBITION POLICY 
PURPOSE  
A	safe	and	civil	environment	is	needed	for	students	to	learn	and	attain	high	academic	standards	and		
to	promote	healthy	human	relationships.	Bullying,	like	other	intimidation,	harassment,	violence	and		
offensive	behavior,	has	the	effect	of	creating	a	hostile	educational	environment	and	may	place	a		
student	in	reasonable	fear	of	harm	to	his	or	her	person	or	property.	Bullying	interferes	with	students’		
ability	to	learn	and	teachers’	ability	to	educate	students	and,	as	such,	is	strictly	prohibited	in	Saint		
Paul	Public	Schools.	This	policy	addresses	bullying	of	students;	other	policies	apply	to	treatment	of		
employees.	The	District	cannot	monitor	the	activities	of	students	at	all	times	or	eliminate	all	bullying.	
However,	to	the	extent	such	conduct	affects	the	educational	environment	of	the	school	district	and	the		
rights	and	welfare	of	its	students	and	is	within	the	control	of	the	school	district	in	its	normal	operations,		
it	is	the	District’s	intent	to:		

• prevent	bullying	by	teaching	and	modeling	positive	behavior,	and		
• investigate,	respond	to,	remediate,	and	discipline	bullying	behavior	that	has	not	been		

successfully	prevented.	
		

DEFINITIONS  
“Bullying”	means	behavior	that:		

• is	unwanted,		
• is	aggressive,		
• involves	a	real	or	perceived	power	imbalance,		
• is	repeated,	or	has	the	potential	to	be	repeated,	over	time,	and		
• could	take	place	in	a	variety	of	ways,	including	but	not	limited	to	the	following:		

a. Verbal	or	written	bullying:	saying,	writing	and/or	sending	hurtful	words,	including	
electronically	(cyber	bullying)		

b. Social	bullying,	also	known	as	relational	bullying:	hurting	someone’s	reputation	or	
relationships,	which	could	take	place	online	or	through	other	technology	(cyber		
bullying)		

c. Physical	bullying:	hurting	a	person’s	body	or	damaging	possessions	“Reprisal”		
means	retaliation,	intimidation,	or	any	form	of	intentionally	disparate	treatment		
against	any	person	who	makes	a	good	faith	report	of	alleged	bullying	or	against		
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any	person	who	testifies,	assists,	or	participates	in	an	investigation,	proceeding	or	
hearing	relating	to	such	bullying.		

 
 
 
PREVENTION  
1.	The	District	will:		

1. make	efforts	to	prevent	bullying	by	implementing	building-wide	positive	behavioral		
expectations	that	include	anti-bullying	messages	to	staff	and	the	entire	school		
community,		

2. provide	education	and	information	to	students	regarding	the	definition	of	bullying,		
policies	prohibiting	bullying	and	related	behavior,	the	harmful	effects	of	bullying,	and		
strategies	to	prevent	bullying,		

3. implement	evidence-based	programs	and	other	initiatives	to	prevent	bullying,	to	respond		
to	bullying	in	a	manner	that	does	not	stigmatize	the	victim,	to	provide	referrals	to	resources		
available	to	victims	of	bullying,	and	have	a	maintenance	plan	to	sustain	intervention	programs,		

4. provide	staff	with	information	on	how	to	prevent,	recognize,	report	and	intervene	in	situations		
of	bullying	or	harassment,		

5. make	efforts	to	educate	and	involve	families	regarding	prevention	of	and	response	to	bullying		
6. monitor	reports	of	bullying	to	take	other	actions	to	prevent	future	incidents	of	bullying.		

	
PROHIBITION  

1. Any	act	of	bullying,	by	either	an	individual	or	a	group,	is	prohibited	in	Saint	Paul	Public	Schools.	
a.	This	policy	applies	to	incidents	and	situations	that	occur	on	any	property	owned	or		
controlled	by	SPPS	or	occurring	in	connection	with	any	activity	sponsored	or	associated		
with	SPPS,	including	district	technology	resources.	
b.	This	policy	applies	not	only	to	students	who	directly	engage	in	an	act	of	bullying	but	also		
to	students	who,	by	their	indirect	behavior,	condone	or	support	another	student’s	act	of		
bullying.	
c.	No	employee,	volunteer,	or	contractor	of	the	school	district	shall	permit,	condone,	or		
tolerate	bullying.	
d.	Apparent	permission	or	consent	by	a	student	being	bullied	does	not	lessen	the		
prohibitions	contained	in	this	policy.		

	
2. A	person	who	engages	in	an	act	of	bullying,	reprisal,	or	false	reporting	of	bullying,	or	who		

permits,	condones,	or	tolerates	bullying	shall	be	subject	to	discipline	for	that	act	in	accordance		
with	District	policies.	The	District	may	take	into	account	the	following	factors:		

1. The	developmental	and	maturity	levels	of	the	parties	involved;		
2. The	levels	of	harm,	surrounding	circumstances,	and	nature	of	the	behavior;		
3. Past	incidents	or	past	or	continuing	patterns	of	behavior;		
4. The	relationship	between	the	parties	involved;	and		
5. The	context	in	which	the	alleged	incidents	occurred.		

	
REPORTING  

1. Any	person	who	believes	he	or	she	has	been	the	victim	of	bullying	or	any	person	with	knowledge	
or	belief	of	conduct	that	may	constitute	bullying	should	report	the	alleged	act(s)	to	a	staff		
member	as	soon	as	possible.	The	more	time	elapses,	the	more	difficult	it	may	be	to	conduct	an		
effective	investigation	of	the	reported	bullying.		
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2. A	student	may	report	bullying	anonymously.	However,	the	District’s	ability	to	take	action	against		
an	alleged	perpetrator	based	solely	on	an	anonymous	report	may	be	limited.		

3. Employees,	volunteers,	and	contractors	of	the	school	district	shall	be	particularly	alert	to	possible	
situations,	circumstances,	or	events	that	might	include	bullying.	Any	such	person	who	receives	a		
report	of,	observes,	or	has	other	knowledge	or	belief	of	conduct	that	may	constitute	bullying		
should	immediately	intervene	as	appropriate	and	must	inform	their	supervisor	by	the	end	of		
the	same	school	or	work	day,	or	as	soon	as	possible	the	following	school	or	work	day	if	the		
incident	occurs	after	hours.		

4. Submission	of	a	good	faith	report	of	bullying	shall	not	affect	the	reporter’s	future	employment,		
grades,	or	work	assignments,	or	educational	or	work	environment	in	the	District.		

5. Reports	of	bullying	will	be	classified	as	private	educational	and/or	personnel	data	and/or		
confidential	investigative	data	and	will	only	be	disclosed	as	permitted	by	law.		

6. The	District	will	respect	the	privacy	of	victim(s),	reporter(s),	individual(s)	against	whom	the		
report	is	made,	and	witness(es)	as	much	as	possible,	consistent	with	the	District’s	obligation		
to	investigate,	take	appropriate	action,	and	comply	with	any	legal	disclosure	obligations.		

7. The	District	is	not	authorized	to	disclose	to	a	bullying	victim	private	educational	or	personnel		
data	regarding	an	alleged	perpetrator	who	is	a	student	or	employee	of	the	school	district.	School	
officials	will	notify	the	parent(s)	or	guardian(s)	of	students	involved	in	a	bullying	incident	and		
the	remedial	action	taken,	to	the	extent	permitted	by	law,	based	on	a	confirmed	report.		

 
RESPONSE  

1. The	District	will	investigate	all	reports	of	bullying	and	will	discipline	or	take	appropriate	action		
against	any	student,	employee,	volunteer,	or	contractor	of	the	school	district	who	is	found	to		
have	violated	this	policy.		

2. The	District	may	take	immediate	steps	to	protect	the	reporter,	students,	or	others	involved	in		
a	report	of	bullying,	pending	completion	of	an	investigation,	consistent	with	applicable	law.		

3. Upon	completion	of	the	investigation,	the	District	will	take	appropriate	action.	This	action		
will	be	consistent	with	the	requirements	of	applicable	statutory	authority,	including	the		
Minnesota	Pupil	Fair	Dismissal	Act;	school	district	policies;	and	applicable	collective	bargaining	
agreements.	Disciplinary	consequences	will	be	sufficiently	severe	to	try	to	deter	violations		
and	to	appropriately	discipline	prohibited	behavior.		

1. Consequences	for	students	who	commit	prohibited	acts	of	bullying	may	range	from		
positive	behavioral	interventions	up	to	and	including	suspension	or	expulsion.		

2. Consequences	for	employees	who	permit,	condone,	or	tolerate	bullying	or	engage	in		
an	act	of	reprisal	or	intentional	false	reporting	of	bullying	may	result	in	disciplinary		
action	up	to	and	including	termination	or	discharge.		

3. Consequences	for	other	individuals	engaging	in	bullying	may	include,	but	not	be	limited		
to,	exclusion	from	school	district	property	and/or	school-related	functions	and/or		
termination	of	services	and/or	contracts.		

	
Legal	References:		
Minn.	Stat.	§	120B.232	(Character	Development	Education)	
Minn.	Stat.	§	121A.03	(Sexual,	Religious	and	Racial	Harassment	and	Violence)	
Minn.	Stat.	§	121A.0695	(School	Board	Policy;	Prohibiting	Intimidation	and	Bullying)	
Minn.	Stat.	§§	121A.40-121A.56	(Pupil	Fair	Dismissal	Act)	
Minn.	Stat.	§	121A.69	(Hazing	Policy)		
	
Cross	References:		
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102.00	Equal	Opportunity/Non-Discrimination	
415.00	Harassment,	Violence	and	Other	Offensive	Behavior	501.00	Hazing	Prohibition	
506.00	Student	Discipline	
	
	
A.  BULLYING PROHIBITION POLICY   
Hazel Park Preparatory Academy is a “NO BULLYING, NO HARASSMENT SCHOOL.” 
 

The	safety	and	well-	being	of	all	children	is	of	primary	importance.	BULLYING	PROHIBITION	POLICY		
supports	the	school	district’s	goal	of	preventing	and	responding	to	acts	of	bullying,	intimidation,		
violence,	and	other	disruptive	behavior.	Bullying	is	any	written	or	verbal	expression,	physical	act,	or	
gesture/pattern	of	such	that	causes	a	student	to	feel	distressed,	and	which	substantially	interferes		
with	another	student’s	education,	opportunities	or	performance.	Participation	in	acts	of	bullying	will		
be	subject	to	disciplinary	action.	Acts	of	bullying	may	include,	but	are	not	limited	to,	harming	a	student,	
damaging	a	student’s	property,	placing	a	student	in	reasonable	fear	of	harm	to	his/her	person	and/or		
property,	and	creating	a	hostile	or	intimidating	educational	environment.	[Minn.	Stat.	§	121A.03,		
Board	Policy	415,	520]	
Each	student	is	expected	to	respect	the	rights	and	privileges	of	others.		Students	who	violate	the		
rights	of	others	or	who	violate	District	or	school	rules	shall	be	subject	to	disciplinary	measures.			
The	school’s	disciplinary	policy	includes	the	classroom,	hallways,	playground,	cafeteria,	field	trips,		
bus	and	all	school	property.	
 
B.  SEVERELY DISRUPTIVE BEHAVIORS 
 

Hazel	Park	Preparatory	Academy	is	committed	to	a	safe	and	orderly	environment	where	learning	is		
a	priority.	The	Saint	Paul	Public	School	District	considers	severely	disruptive	behaviors	to	include		
but	not	be	limited	to	the	following:	

• Possession of a Weapon or Look-A-Like Weapons:  All	students	need	to	be	aware	that	this	is	an		
important	issue.	Toy	weapons	can	be	very	realistic;	and	anything	that	students	bring	to	school		
that	have	the	potential	to	cause	other	to	feel	threatened	or	fearful	must	be	eliminated.	If	a	student		
has	weapon	(knife,	gun,	or	explosive	device,	etc.)	of	any	kind	whether	real	or	look	alike,	it	will		
be	confiscated	and	parents/guardians	will	be	contacted.	In	some	cases,	young	children	may	not		
be	aware	of	the	dangers	associated	with	these	weapons.	It	is	the	responsibility	of	you	as parents 
/guardians	to	educate	your	child/ren	about	this	issue.	With	the	increase	in	violence	in	video		
games	and	on	television,	children	may	not	understand	the	ramifications	of	their	actions	or	the	
difference	between	real	and	not	real	weapons.	
	

• Tobacco and Chemical Use or Abuse:  Using	or	possessing	drugs	of	any	kind	that	are	not		
prescribed	by	medical	professionals	will	be	confiscated	and	parents	will	be	informed.	If	your		
child	has	a	need	for	any	drugs	(medications),	they	must	be	approved	and	distributed	through		
the	nurse’s	office.	The	school	will	follow	up	on	any	chemical	use	of	abuse	issues	that	have		
potential	for	long-term	effects	that	could	lead	to	further	abuse	or	addictions.	All	drugs	have		
potential	to	cause	harm	or	create	problems	for	children,	emotionally,	socially,	physically,	and	
academically	if	not	properly	administered.	
	

• Physical Fighting:  Physical	violence	and	aggressive	behaviors	create	an	unsafe	and	uncomfortable	
situation	for	all	students	in	our	school	that	witness	or	are	involved	in	those	types	of	altercations.			

- Fighting	involves	two	or	more	students:		Fighting	is	a	willful	act	of	aggression	and	both		
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students	will	be	given	a	consequence,	based	on	the	extent	to	which	they	were	involved		
leading	up	to	the	fighting.	Students	have	been	instructed	on	ways	to	handle	differences		
in	a	non-violent	manner	and	are	expected	to	use	those	methods	to	handle	disputes	or		
conflicts.	

- Younger	students	may	not	understand	that	such	behaviors	such	as	pushing	or	shoving	to		
get	in	line	or	onto	playground	equipment,	as	well	as	unintentional	accidents	or	collisions		
can	lead	to	other	students	over	reacting	the	situation.		Please	inform	your	child	that	those	
behaviors	do	not	need	to	be	handled	with	aggressive	or	violent	behaviors.		
	

• Harassment/Bullying:  Harassment	can	take	many	forms	including,	but	not	limited	to	sexual,		
racial,	physical,	emotional,	social,	etc.	Bullying	is	addressed	under	the	umbrella	of	harassment.		
Students	will	be	taught	ways	to	handle	bullying	and	what	it	means	to	bully	others.	Any	behavior		
that	is	meant	to	demean	or	cause	others	to	feel	uncomfortable	or	less	significant	can	be	considered		
harassment	and	must	be	dealt	with.	Any	student	that	is	caught	or	suspected	of	harassing	other		
students	will	be	sent	to	the	office	and	the	issue	will	be	investigated.	Harassing	behaviors	that		
continue	after	an	intervention	is	completed	will	result	in	a	consequence	determined	by	the		
school’s	Discipline	Committee	and	Administrator(s).	Our	desire	is	that	every	child	that	comes		
to	Hazel	Park	Preparatory	Academy	has	the	right	to	feel	safe	and	free	to	be	who	they	are		
without	feeling	any	more	or	less	significant	than	any	other	student	in	school.		
[Minn.	Stat.	§	609.342	–	609.345]	

• Direct Defiance:  Direct	defiance	is	a	willful	act	of	any	student	that	refuses	to	follow	a	direct		
instruction.	Defiance	can	take	many	forms	depending	on	the	age	and	developmental		abilities		
of	the	student.	If	a	student	has	a	disagreement	with	a	staff	member	on	an	issue,	it	must	be		
handled	in	a	respectful	and	appropriate	manner.	Saying	“no”	or	“you	can’t	make	me”	to	a		
direction	given	by	a	staff	member	would	be	considered	as	“Defiance	of	Authority”	and	must		
be	dealt	with.	A	defiant	student	can	cause	a	great	deal	of	disruption	to	a	class	or	learning		
community	and	cannot	be	tolerated.	

• Vandalism:  Vandalism	is	a	willful	act	of	destruction	or	defacing	of	property	in	our	school.		
Activities	that	students	engage	in	that	are	known	to	cause	damage	to	property	will	also	be		
considered	acts	of	vandalism.	Any	student	caught	vandalizing	our	school	or	property	will		
need	to	pay	restitution	to	make	right	what	was	damaged.		

C.  DISCIPLINE TECHINQUES 
 

Discipline	through	classroom	management	is	key	to	academic	success.		We	teach	students	to	make		
thoughtful	choices	and	to	accept	responsibility	for	their	decisions.		Discipline	techniques	may	include:	
	

• Reinforcement 
• Counseling 
• Alternative setting 
• Time-out within the classroom and a call to the 

home 

• Behavioral contract with student and parent 
• Withdrawal of privileges per teacher 
• Conference with parent(s)/guardian(s) 
• Suspension – in school or at home 
• Invite parents/guardians to sit in the classroom 

 

D.  DISTRICT HANDBOOK ON STUDENTS’ RIGHTS AND RESPONSIBILITIES  
	

In	addition	to	the	policies	that	are	included	and/or	referred	to	in	this	Handbook,	students	are	expected		
to	be	aware	of	and	to	abide	by	all	of	the	District’s	policies.	A	Complete	Policy	Manual	and	the	SPPS		
Rights	and	Responsibilities	Handbook	can	be	found	on	http://boe.spps.org/policymanual.	Students		
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should	pay	particular	attention	to	the	policies	in	SECTION	5:		STUDENTS,	which	specifically	pertains	to	
students.	Questions	regarding	policies	can	be	directed	to	school	administrators	and	staff.	
	

Each family will receive a current copy of the “Student Behavior Handbook: Rights and Responsibilities 
 For Students and Staff.” 

LEGAL REFERENCES: 
Minn. Stat:  120B.232 (Character Development Education)    
Minn. Stat: 121A.03 (Sexual, religious and Racial Harassments and Violence) 
Minn. Stat: 121A.695 (School Board Policy; Prohibiting Intimidation and Bullying) 
Minn. Stat: 121A.40-121A.56 (Pupil Fair Dismissal Act) Minn. Stat: 121A.69 (Hazing Policy 
 
 

 
Positive Behavioral Interventions & Supports (PBIS) 

 
A Framework for Every School 
 
PBIS is a framework for schools to create and sustain positive, effective and culturally-inclusive environments  
that support academic and social success for all students. 
 
How It Works 
School teams use the PBIS framework to design their own system of equitable behavioral support for all 
students.  The emphasis is on preventing problem behavior, developing pro-social skills, and data-based  
problem solving for existing behavior concerns.  It is not a curriculum or a program, it is a research-based 
framework that schools continually build upon and refine to meet the changing needs of their community. 
Key Components 

• Identify goals and desired academic and social outcomes 
• Establish and develop school-wide systems 
• Select and implement evidence-based practices 
• Collect and use data to guide decision-making 

 

Olweus Anti-Bullying Program 
  
Olweus is an anti-bullying program that focuses on preventive and responsive actions.  This program is  
focused on changing norms and restructuring the school setting.  Olweus along with PBIS will be used at  
Hazel Park to reinforce positive behavior and promote getting along preventing bullying behavior and 
situation.  Olweus teaches students about bullying behavior and how to prevent it from happening.   
Teachers are trained in Olweus so they can teach students the correct way to deal with bullying.  All teachers  
in Pre-K-8th grade will implement Olweus in their classroom through the Classroom Meeting Model.  At the 
beginning of the year, students in grades 3-8 will participate in a questionnaire that will help staff determine  
what students understand about bullying and what they need to learn more about.  After the questionnaire,  
the results will be shared with the staff and an action plan will be developed.  All teachers will teach Olweus 
according to the Action Plan throughout the year.  At the end of the year, the Action Plan will be reviewed  
and changes will be made as needed. 
  
Hazel Park Preparatory Academy developed 4 rules that all students and staff will follow for the school year.   
 
Below is the 4 Anti-Bullying Rules.   

 

Hazel Park Preparatory Academy’s Anti-Bullying Rules 

CROSS REFERENCES: 
106.00 Equal Opportunity/Non-Discrimination 
415.00 Violence and Other Offensive Behavior 
501.00 Hazing Prohibition 
506.00 Student Discipline 
Student Behavior Handbook: Rights and Responsibilities 
520.00 Technology Usages and Safety 
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1.  We at Hazel Park Preparatory Academy will not bully others. 
2.  We at Hazel Park Preparatory Academy will help students who are bullied. 
3.  We at Hazel Park Preparatory Academy will include everyone who is left out. 
4.  If we at Hazel Park Preparatory Academy know that someone is being bullied,  
we will tell an adult at school and an adult at home. 

SPPS - TECHNOLOGY USAGE AND SAFETY POLICY 
 

PURPOSE 
The	proper	use	of	technology	resources	and	the	educational	value	to	be	gained	from	proper	use	is		
the	joint	responsibility	of	students,	parents	or	guardians,	and	employees	of	the	school	district.	
	

DEFINITIONS 
1. District Technology Resources:	These	include	but	are	not	limited	to	the	following	items	that	are		

provided	or	paid	for	in	whole	or	in	part	by	the	District:	
a. Infrastructure:	Networks	including	fiber,	cables,	and	other	hardware;	Internet	services	and		

access;	content	filters	
b. Communication	systems	and	devices:	Telephones,	cellular	phones,	Voice	over	Internet	Protocol		

(VoIP)	phones;	voicemail	facilities;	Tele-Presence;	electronic	mail	(e-mail);	facsimile	(fax)		
machines	

c. Information	systems	and	services:	Applications	and	databases	that	are	internally	or	externally		
hosted	and	accessed	via	an	internal	or	external	connection,	including	websites,	information		
systems,	electronic	resources,	learning	management	systems,	and	communication	and		
collaboration	systems	

d. Hardware,	software,	and	devices:	Desktop	and	laptop	computers;	mobile	and	tablet	devices;		
servers;	portable	hard	drives	and	storage	devices;	printers	and	scanners;	mice,	keyboards,		
cameras,	and	other	peripheral	devices;	software	including	operating	systems,	applications,		
and	mobile	applications	(apps)	software	

e. Data:	Information	including	text,	data	files,	email,	images,	video,	and	audio	files	that	are	stored,	
accessed,	or	transmitted	using	district	technology	

f. Other:	New	technologies	as	they	become	available	
	

2. User:	All	employees,	contractors,	board	members,	students,	volunteers,	parents/guardians,	and		
other	individuals	when	they	are	using	district	technology	resources.	
	

3. 	Harmful to Minors:	Any	material	or	picture,	image,	graphic	image	file,	or	other	visual	depiction	that:	
a.	 Taken	as	a	whole	and	with	respect	to	minors,	appeals	to	a	prurient	interest	in	nudity,	sex,	or		
								excretion	
b.	 Depicts,	describes,	or	represents	in	a	patently	offensive	way	with	respect	to	what	is	suitable	for		
							minors,	an	actual	or	simulated	sexual	act	or	sexual	contact,	actual	or	simulated	normal	or		
							perverted	sexual	acts,	or	a	lewd	exhibition	of	the	genitals,	and	
c.	 Taken	as	a	whole,	lacks	serious	literary,	artistic,	political,	or	scientific	value	to	minors	
	

ACCESS, USE AND SAFETY 
1. Access	

The	District	offers	users	access	to	a	variety	of	district	technology	resources.	
2. Use as a Privilege	

The	use	of	the	district	technology	resources	is	a	privilege,	not	a	right.		Unacceptable	uses	of		
district	technology	resources	may	result	in	one	or	more	of	the	following	consequences:		
suspension	or	cancellation	of	authorized	use	or	access	privileges;	discipline	under	applicable		
district	policies	and	procedures;	or	civil	or	criminal	liability	under	applicable	laws.	
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3. Safety Education	
The	District	will	educate	students	about	appropriate	online	behavior,	including	interacting		
with	other	individuals	on	social	networking	sites	and	in	chat	rooms,	and	cyber	bullying		
awareness	and	response.	

 
USER RESPONSIBILITY 

1. Appropriate Use		
Individual	users	of	district	technology	resources	have	the	responsibility	to:	

a. Comply	with	all	policies	as	they	may	be	interpreted	to	apply	to	technology	resources	
b. Find,	evaluate,	and	effectively	use	information	and	resources	
c. Respect	the	privacy	of	other	users		
d. Maintain	the	security	of	the	district	technology	resources	
e. Recognize	and	honor	the	intellectual	property	rights	of	others	
f. Disclose	inadvertent	access	of	unacceptable	materials	or	an	unacceptable	Internet		

site	to	an	appropriate	district	administrator		
	

2. ACCEPTABLE USE		
Technology	resources	includes	the	following:	

a. Support	instructional,	administrative	and	business	uses	consistent	with	the	mission		
of	the	district		

b. Encourage	efficient,	cooperative,	and	creative	methods	to	perform	the	user’s	job	duties		
or	educational	task	

c. Exercise	authorized	and	appropriate	access	to	voice,	audio,	video,	and	data	systems,		
software	or	data,	both	locally	and	at	and	from	other	sites,	and		

d. Administer,	support,	or	maintain	district	technology	resources	as	appropriate.	
	

3. Unacceptable Use 
Unacceptable	use	of	district	technology	resources	includes	but	is	not	limited	to:		 	

a. Providing,	assisting	or	gaining	unauthorized	or	inappropriate	access	to	the	district’s		
technology	resources,	including	any	type	of	voice,	video,	or	data	network	or	system	

b. Interfering	with	the	ability	of	others	to	effectively	use	the	district’s	technology	resources		
or	network	services	

c. Gaining	unauthorized	access	to	or	compromising	another	user’s	account,	file,	work,		
or	data		

d. Distributing	any	material	to	intentionally	cause	congestion	of	the	voice,	audio,	video,		
and	data	networks	

e. Accessing,	reviewing,	uploading,	downloading,	storing,	printing,	posting,	receiving,		
transmitting,	or	distributing:	

i. Pornographic,	obscene,	or	sexually	explicit	material	or	other	material	or	visual		
depictions	that	are	harmful	to	minors	

ii. Abusive	or	threatening	materials,	including	hate	mail,	or	harassing	or		
discriminatory	materials	that	violate	school	district	policies	

f. Publishing	materials	or	otherwise	distributing	content	without	the	author’s	permission	
g. Using	technology	resources	for	a	commercial,	political,	or	profit-making	purpose,	except		

as	specifically	approved	or	agreed	to	by	the	district	
h. Using	technology	resources	to	engage	in	any	illegal	act	or	violate	any	local,	state,	or		

federal	statute	or	law	
i. Violating	copyright	laws	or	usage	licensing	agreements,	or	otherwise	using	another		
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person’s	intellectual	property	without	the	person’s	prior	approval	or	proper	citation	
j. Disclosing,	using,	posting	or	otherwise	disseminating	private	information	about	another		

person,	or	posting	personal	contact	information	about	oneself	or	others	
k. Using	someone	else’s	digital	signature	without	authorization	
l. Monitoring	another	user’s	information,	attempting	security	breaches,	or	disrupting	

communication	
	

Guidelines for Acceptable Use:	The	publications	Guidelines	for	Acceptable	Use	by	Employees,	Contractors,		
and	Board	Members,	Guidelines	for	Acceptable	Use	by	Students	and	The	Rights	and	Responsibilities		
Handbook	contain	additional	information	further	describing	acceptable	use	of	district	technology		
resources.	
	
LIMITED EXPECTATION OF PRIVACY 
 

1. Limited	Privacy:	By	authorizing	use	of	district	technology	resources,	the	District	does	not		
relinquish	control	over	materials	on	the	system	or	contained	in	files	on	the	system.	Users		
should	expect	only	limited	privacy	for	the	contents	of	personal	files	stored	on,	or	activity		
conducted	through,	district	technology	resources.	

2. Data	Privacy:	Data	and	other	materials	in	files	maintained	on	district	technology	resources		
may	be	subject	to	review,	disclosure,	or	discovery	under	various	laws.	

3. Investigative	Uses:	The	District	will	cooperate	fully	with	local,	state,	and	federal	authorities		
in	any	investigation	concerning	or	related	to	any	activities	not	in	compliance	with	law	or	school		

														district	policies	and	conducted	using	district	technology	resources.	
4. Violations:	Routine	maintenance	and	monitoring	of	the	district	technology	resources	may	find		

that	a	user	has	violated	this	policy,	another	school	district	policy,	or	the	law.	A	search	of	the		
individual’s	system	content	and	use	will	be	conducted	if	school	authorities	have	a	reasonable		
suspicion	that	the	search	will	uncover	a	violation	of	law	or	school	district	policy.	

5. Parent/Guardian	Rights:	Parents	or	guardians	have	the	right	at	any	time	to	review	the		
6. contents	of	their	student’s	files,	including	e-mail	files,	stored	on	district	technology	resources.			

Parents	or	guardians	have	the	right	to	request	the	termination	of	their	student’s	individual		
														account	at	any	time.	

7. School	District’s	Rights:	The	District	reserves	all	rights	to	control	its	technology	resources,		
and	may:	

a. Monitor	or	restrict	a	user’s	access	to	district	technology	resources		
b. Search	any	computer	or	electronic	data	storage	devices	that	are	assigned	to	a	user	or		

used	on	any	district	computer	or	network	
c. Retrieve,	alter,	post,	remove	or	delete	any	data	created,	received,	transmitted,	stored,		

or	maintained	by	any	user	on	or	through	district	technology	resources	to	the	extent		
consistent	with	law	and	District	policy.	

	
LIMITATIONS ON SCHOOL DISTRICT LIABILITY 

1. Use	of	district	technology	resources	is	at	the	user's	risk.	The	system	is	provided	on	an	"as	is,		
as	available"	basis.	Regardless	of	the	cause,	the	District	will	not	be	responsible	for	any		
damage	users	may	suffer,	including	but	not	limited	to	the	following:	

a. Loss,	damage,	or	unavailability	of	data	stored	on	or	transmitted	through	district		
technology	resources	

b. Delays,	changes,	or	interruptions	of	service	
c. Missed	or	non-delivery	of	information	or	materials		

2. The	school	district	shall	not	be	responsible	for	unauthorized	financial	obligations	or		
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consequential	damages	arising	from	the	use	of	district	technology	resources.	
 
 
 
 
PROTECTION MEASURES 
 

1. Monitoring of on-line activities:	With	respect	to	any	computers	or	devices	with	Internet	access,		
the	district	will	monitor	the	online	activities	of	both	minors	and	adults	and	employ	technology	
protection	measures	during	any	use	of	such	devices	by	minors	and	adults.			

2. Filtering content:	The	district’s	technology	protection	measures	shall	be	designed	to	address		
the	safety	and	security	of	minors	when	using	direct	electronic	communications	and	to	block		
or	filter	Internet	access	to	inappropriate	materials	including,	but	not	limited	to,	any	visual		
depictions	that:			

a. Are	obscene	
b. Contain	child	pornography,	or		
c. Are	harmful	to	minors			

	
3. Authorized exceptions:	To	enable	access	for	bona	fide	research	or	other	lawful	purposes,	an	

Administrator,	supervisor,	or	other	person	authorized	by	the	Superintendent	may	disable	the	
technology	protection	measure.	
	

TECHNOLOGY USE AGREEMENT 
 
As	a	condition	of	access	to	the	district	technology	resources,	users	must	agree	to,	accept,	and	abide		
by	the	Technology	Usage	and	Safety	Policy	and	the	Guidelines	for	Acceptable	Use,	as	they	may	be		
amended	from	time	to	time.	
	
LEGAL	REFERENCES:	
	 47	U.S.C.	§254	(Children's	Internet	Protection	Act	of	2000	(CIPA))		
	 47	C.F.R.	§	54.520	(FCC	rules	implementing	CIPA)	
	 20	U.S.C.		§6751	et	seq.	(Enhancing	Education	Through	Technology	Act	of	2001)	
	 20	U.S.C.	1232g	(FERPA)	
	 Minn.	Stat.	§	125B.15	(Internet	Access	for	Students)	
	 Minn.	Stat.		§125B.26	(Telecommunications/Internet	Access	Equity	Act)	
	 Minn.	Stat.	Chapter	13	(Minnesota	Government	Data	Practices	Act)	
	
CROSS	REFERENCES:	
	 Student	Rights	and	Responsibilities	Handbook	
	 Guidelines	for	Acceptable	Use	of	Technology	by	Employees,	Contractors,	and	Board	Members	
	 Guidelines	for	Acceptable	Use	of	Technology	by	Students	 	
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Key: 
 
 

P - Pre-K 
K – Kindergarten 
E – Elementary 
PYP – Primary Years Programme (Pre-K - 5) 
MYP – Middle Years Programme (6-7-8)  

Assessment Schedule 
 

 
Pre-K, K Assessments-Literacy            Sep 17 - Oct 12   Jan 7 -  Feb 1 May 13 - 31                                   
Pre-K, K Assessments-Math             Sep 17 - Oct 12   Jan 7 – Feb 15 May 13 - 31 
Pre-K, K Assessments-Work Sampling/     Oct 29                  Mar 4  June 7 
                                 Progress Reports  
 
FAST - Literacy Grades 1 – 8    Sep 11-28        Jan 7-28  May 6 – 24 
 
FAST – Math Grades 1 – 8 (TBD) 
 
CogAT7 - Grades 2, 1, 3-5 (per request)  Oct 5 – Oct 25 
 
CogAT7 Screening - Kindergarten   Nov 5 – Nov 13 
 
ACCESS 2.0 ELLs - Grades K-8   Jan 28 - Mar 20 
 
MTAS- Reading, Math & Science   Mar 4 - May 3 
 
MCA- Reading & Math – Grades 3 - 8  Mar 4 - May 3 
 
MCA-Science – Grades 5 & 8    Mar 4 - May 10 
 
 
**MCA & MTAS -Dates subject to change.  
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Hazel Park Preparatory Academy 

August  
2018 

 

IB Learner Profile 
 

Inquirers ~ Knowledgeable ~ Thinkers ~ Communicators 
Principled ~ Open-minded ~ Caring ~ Risk-takers ~ 

Reflective 
 

Sun Mon Tue Wed Thu Fri Sat 

 
 

  1 
 

2 3 4 

5 6 7 8 9 10 11 

12 
 

13 14 15 16 17 18 

19 
 

20 
 

21 22 23 24 25 

26 27 
Teachers 
Resume 

28 29 30 
Back to 
School 
Festival  & 
Grade 6 
Orientation 
	
5:30-7:30 

31  

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

September 
2018 

 

IB Learner Profile ~ Inquirers 
 

We	nurture	our	curiosity,	developing	skills	for	inquiry	and	research.	We	know	
how	to	learn	independently	and	with	others.	We	learn	with	enthusiasm	and	
sustain	our	love	of	learning	throughout	life.	

 
 Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 Labor         
       Day 
 
NO 
SCHOOL 

4 Classes     
      Resume 
         E/S 
 
 
P & K 
Conferences 
NO SCHOOL 

5 
 
 
 
 
P & K 
Conferences 
NO SCHOOL 

6  Classes 
      Resume 
        P & K 

7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 
 
Parent 
Teacher 
Meeting 
 
5:30-7:30 

21 22 

23 24 25 26 27 28 29 

30       

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

October 
2018 

 

IB Learner Profile ~ Knowledgeable 
 

We	develop	and	use	conceptual	understanding,	exploring	knowledge	across	a	
range	 of	 disciplines.	We	 engage	with	 issues	 and	 ideas	 that	 have	 local	 and	
global	significance.		

 
 
 Sun Mon Tue Wed Thu Fri Sat 

 1 
 

2 3 4 5 6 

7 
 

8 
Columbus 
Day 

9 10 11Picture      
          Day- PYP 
 
Annual Title 
1 Meeting 
 
5:30-7:30 

12Picture
Day - MYP       

13 

14 15 
 

16 17 18 
MN State 
Teacher 
Meetings 
 
           NO 

19  
MN State 
Teacher 
Meetings 
 
SCHOOL 
 

20 

21 22 23 24 25 26 
P/K/E- 
Conference 
Prep Day 

MYP – PD 

  
NO SCHOOL 

27 

28 29 30 31 
Halloween 

   

 
 
 
 
  

      

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

November 
2018 

IB Learner Profile ~ Thinkers 
 

We	use	critical	 and	creative	 thinking	 skills	 to	 analyze	and	 take	 responsible	
action	on	complex	problems.	We	exercise	initiative	in	making	reasoned,	ethical	
decisions.	
 

Sun Mon Tue Wed Thu Fri Sat 

    1 2 3 
 

4 5 6 7 8 9 
 
End of 
Quarter 1 
(47 days) 

10 

11 
Veterans 
Day 

12 13 
 
 
 
 

Evening 
Conferences 
5:00–8:00 

14 15 
P-Conferences 
NO SCHOOL 
 
 

Evening 
Conferences 
5:00–8:00 

16 
P/K/E & MYP 
Conferences 
9:00-4:00 
 
NO SCHOOL 
 
 

17 

18 19 20 21 22 
Thanksgiving 
Day 
 
NO SCHOOL 

23 
 
 
 
NO SCHOOL 

24 

25 26 27 28 29 
Math 
Extravaganza 
Night 
 
 

6:00 - 7:30 

30 
 

 

       

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

December 
2018 

 

IB Learner Profile ~ Communicators 
 

We	express	ourselves	confidently	and	creatively	in	more	than	one	language	
and	 in	 many	 ways.	 We	 collaborate	 effectively,	 listening	 carefully	 to	 the	
perspectives	of	other	individuals	and	groups.	
 

Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 4 
 

5 6 7 8 

9 10 11 12 13 
 
Parent 
Teacher 
Meeting 
 
5:30 - 7:30 

14 15 

16 17 18 19 20 21 
 
~~~~ 
 

NO 
SCHOOL 

22 

23 24 
 
~~~~ 
NO 
SCHOOL 

25 
Christmas 
 

 Winter 
NO 
SCHOOL 

 

26 
 
~~~~ 
NO 
SCHOOL  

27 
 
Break 

NO 
SCHOOL 

28 
 
~~~~ 
NO 
SCHOOL 

29 

30 31 
 
~~~~ 
NO 
SCHOOL 

     

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

January 
2019 

IB Learner Profile ~ Principled 
 

We	act	with	integrity	and	honesty,	with	a	strong	sense	of	fairness	and	justice,	
and	with	 respect	 for	 the	 dignity	and	 rights	 of	 people	 everywhere.	We	 take	
responsibility	for	our	actions	and	their	consequences.	
 

Sun Mon Tue Wed Thu Fri Sat 

  
 
 

 

1 
New 
Year’s 
Day	
 

NO 
SCHOOL 

2 
Classes 
Resume	

3 4 5 

6 7 
 

8 9 10 11 12 

13 
 

14 15 16 17 
 
Parent 
Teacher 
Meeting 
 
5:30-7:30 

18 19 

20 21 
ML King’s 
Day 
 
 

NO 
SCHOOL 
 

22 23 24 
 
End of 
Quarter 2 
(40 days) 

25 
Professional 
Development 
 
P/K/E & MYP 
 
NO SCHOOL 

26 

27 28 
 

29 30 31   

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

February 
2019 

 

IB Learner Profile ~ Open-minded 
 

We	critically	appreciate	our	own	cultures	and	personal	histories,	as	well	as	the	
values	and	traditions	of	others.	We	seek	and	evaluate	a	range	of	points	of	view,	
and	we	are	willing	to	grow	from	the	experience.	

 
 Sun Mon Tue Wed Thu Fri Sat 

     1 2  

3 4 5 6 7 
 
Literacy 
Night 
 
 
6:00 - 7:30 

8 9 

10 
 

11 
NAAPID 
Visit Your 
School 
 
 
All Day 

12 13 14 15 16 

17 18 
President’s 
Day 
 
 
 

NO 
SCHOOL 

19 20 21 
Parent 
Teacher 
Meeting / 
Open House 
 
5:30-7:30 

22 23 

24 25 
 

26 27 28   

       

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

March  
2019 

 

IB Learner Profile ~ Caring 
 

We	show	empathy,	compassion	and	respect.	We	have	a	commitment	to	service,	
and	we	act	to	make	a	positive	difference	in	the	lives	of	others	and	in	the	world	
around	us.	

 
 

 Sun Mon Tue Wed Thu Fri Sat 

     1 
P/K/E 
Conference 
Prep Day 
 

MYP – PD 
 
NO SCHOOL 

2  

3 4 5 6 7 8 9 

10 
 

11 12 13 14 15 16 

17 18 19 
 
 
 
Evening 
Conferences 
5:00-8:00 
 

20 21 
P-Conferences 
NO SCHOOL 
 
Evening 
Conferences 
5:00–8:00 
 
 
 

22 
P/K/E & MYP 
Conferences 
 

9:00-4:00 
 
 

NO SCHOOL 
 

 

23 

24 25 
 

26 27 28 29 
 
End Of 
Quarter 3 
(43 days) 

30 

31       

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

April  
2019 

 

IB Learner Profile ~ Risk-takers 
 

We	 approach	 uncertainty	 with	 forethought	 and	 determination;	 we	 work	
independently	 and	 cooperatively	 to	 explore	 new	 ideas	 and	 innovative	
strategies.	 We	 are	 resourceful	 and	 resilient	 in	 the	 face	 of	 challenges	 and	
change.	

 
 Sun Mon Tue Wed Thu Fri Sat 

 1 
 
~~~~ 
 

NO  
SCHOOL 

2 
   
~~~~ 
 

NO 
SCHOOL 

 
~~~~ 
 
 

3 
 
 Spring 
 

NO 
SCHOOL 
 

4 
 
Break 
 

NO 
SCHOOL 

5 
 
~~~~ 
 

NO 
SCHOOL 

6 

7 
 

8 
Classes	
Resume	

9 10 11 12 13 

14 15 
 

16 17 18 19 
 
P/K/E & MYP 
Professional 
Development 
	
	

NO SCHOOL 

20 

21 
Easter 
Sunday 

22 23 24 25 26 27 

28 29 30     

 
 
 
 
 

      

*Dates/Times Subject to Change & Interpreted by Request 

Good 
Friday 
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Hazel Park Preparatory Academy 

May  
2019 

IB Learner Profile ~ Balanced 
 

We	understand	 the	 importance	of	balancing	different	aspects	of	our	 lives—
intellectual,	physical,	and	emotional—to	achieve	well-being	for	ourselves	and	
others.	We	 recognize	 our	 interdependence	with	 other	 people	 and	with	 the	
world	in	which	we	live.	

 
 Sun Mon Tue Wed Thu Fri Sat 

 
 

  1 
 

2 3 4 

5 6 7 8 9 10 11 

12 
Mother’s 
Day	

 

13 14 15 16 
 
Parent 
Teacher 
Meeting 
 
5:30-7:30 

17 18 

19 
 

20 
 

21 22 23 24 25 

26 27 
Memorial’s 
Day 
	
 

NO  
SCHOOL 

28 29 30 
Grade 5 
Exhibition & 
Multicultural 
Event 
 
5:30-7:30 

31  

       

*Dates/Times Subject to Change & Interpreted by Request 
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Hazel Park Preparatory Academy 

June  
2019 

 

IB Learner Profile ~ Reflective 
 

We	thoughtfully	 consider	 the	world	and	our	own	 ideas	and	experience.	We	
work	 to	understand	our	strengths	and	weaknesses	 in	order	 to	 support	our	
learning	and	personal	development.	
 

 
Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 
 

4 5 6 Celebrations! 
*Pre-K  
AM 11:00-11:30  
PM 2:00-2:30 
 

*Kindergarten 
2:45-3:45 

7 Celebration! 
Grade 8 
2:00-3:15 
 
 

End of 
Quarter 4 
(45 days) 

8 

9 10 
 
Last Day 
for 
Teachers   

11 12 13 14 15 

16 
Father’s 
Day 

17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       

*Dates/Times Subject to Change & Interpreted by Request 
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	Hazel Park Preparatory Academy 
1140 White Bear Avenue 
Saint Paul, MN 55106 
Tel: 651-293-8970  Fax:651-293-8960 
http://hppa.sppa.org 
 


