Attendance Procedure for Students and Families during Distance Learning
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Hello SPPS students and families. This video will show you the attendance process for students
during distance learning.
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A student or student’s parent or guardian should complete daily attendance once each school
day in Campus. When completed, the once-daily attendance process will confirm attendance for all of
a student’s classes for that day.
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For Student’s to complete daily attendance:
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1. Students should log into their Campus Student iPad app, located on their iPad
home screen.
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2. When logging in for the first time click “Change District” at the bottom of the app
login page.
dao13285c81d a8 montiorofeaslmmnSa8Hcdid“ChangeDistrict”s8ocod03iq cn13253 5d a5 e

38:0856@98(\)8@5(81

3. Choose “Minnesota” from the list of states
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4. Then enter St. Paul and click “Search District”.
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5. Click on St. Paul to choose your district.
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6. Note: for logging into Campus the previous steps need to be completed only once
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7. Enter the student’s username and password.
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8. The username is a student six-digit student ID with an “s” in front of it followed
by your password.
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9. Click on the “Stay logged in” box to avoid having to login repeatedly in the
future.
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10. Once logged in, click on the “Attendance” button
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11. Then, click on the “Yes, I’'m Here” button to complete attendance/participation
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Remember that by clicking “Yes, I’'m here” you are agreeing to participate fully in distance
learning for that day.
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12. Student can also login to Campus Student using a web browser and visiting the
website spps.org/onestop.
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13. Students should contact their school if they need help with a username or

password.
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Please remember to login and complete the attendance procedure each school day to avoid
unexcused absences. Note that attendance can be completed up to 11:59 p.m. each day, but
completing attendance by 6:30 p.m. will avoid a robo call about an unexcused absence.
603:?1095$§08§C\31@mc%&\%l%:m@b@f)§ooﬁo<°>f>o§@90’%139@0005(\)103@%:0)‘%1@985(\)1mm61@1c81§00508§c§@o$5c01
@m@ﬁw:@?:m®§i§c8139§@]cm§mﬁo@§(§mw§@1§1@w:mﬁao1mo%ﬁo?1co111259p.m.co10’)$10’)$1@8530§ao§§@ﬁ

e1§>1381® 6:30 p.m @9901ooo%ﬁc%ﬁooﬁmqﬁc@%@%u\)nwﬁg:moor%ooﬁe@fmgl%mﬁéﬁ(fﬁ3903:@?3(\%1

For parents to complete attendance for their student:
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1. Visit spps.org/onestop and click “Campus Parent” to login
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2. Once logged in, click “Attendance” under “Check-Ins”
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3. Then, click on “Yes, Student is Here”. Note that your student’s name will be
viewable in this button.
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4. If the attendance button is not available click the menu button then
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5. From the drop-down select “Today”
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6. The “Attendance” button will then be available under “Check-Ins”
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7. If a parent needs help with a username or password visit the website at
spps.org/onestop and click on the “Recovery” button
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8. Parents can also complete attendance using their smartphone by downloading the
Campus Parent App at Google Play for Android phones or the Apple App Store
for iPhones. Search for Campus Parent to find the app.
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For general assistance visit spps.org/onestop.
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