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Introduction 
This manual is designed for test administrators who are participating in the Alternate ACCESS for ELLs 
Field Test for the redesign of WIDA Alternate ACCESS for ELLs. This manual is your in-depth 
reference document for test administration processes and procedures. Read the relevant parts once, 
carefully, and then refer to this manual as needed throughout your field testing. 

 

The Alternate ACCESS for ELLs Field Test will be conducted  
from February 14 to April 17, 2023. 

About Alternate ACCESS for ELLs and the Field Test 
Alternate ACCESS for ELLs (Alternate ACCESS) is an English language proficiency assessment for 
students who are identified by their IEP team as ELLs with the most significant cognitive disabilities. It 
is part of ACCESS for ELLs, a suite of secure, large-scale English language proficiency assessments 
for kindergarten through grade 12 students who have been identified as English language learners 
(ELLs). Alternate ACCESS is typically appropriate for ELLs who participate, or who would be likely to 
participate, in your state’s alternate content assessments. Alternate ACCESS tests the four language 
domains of Listening, Reading, Speaking, and Writing with items that align with the WIDA English 
Language Development Standards and that target the WIDA alternate English language proficiency 
levels. 

Each individually administered domain test of Alternate ACCESS is semi-adaptive, giving students the 
chance to respond to test content that is challenging enough to allow them to fully demonstrate their 
English language skills but not so difficult as to prevent them from showing any skills at all. 

Alternate ACCESS for ELLs Field Test 
The Alternate ACCESS for ELLs Field Test (Alternate ACCESS Field Test) is an important part of 
WIDA’s work to update and expand Alternate ACCESS. The field test is a one-time, paper-based test 
that is given in addition to the Alternate ACCESS test that you administer each year. The field test is 
made up of newly developed test items. Your participation, and that of your students, will help to 
ensure that those test items measure what they are intended to measure. 

All students with the most significant cognitive disabilities in Grades K–12 who are eligible to take 
Alternate ACCESS must participate in the field test. Notice that kindergarten students are included. 
Part of WIDA’s test development work is to expand Alternate ACCESS so that it includes 
kindergarten, so we need kindergarteners to participate. 

As with the annual Alternate ACCESS assessment, test administrators will evaluate and score student 
responses. Test materials will then be returned to DRC for analysis, and the scores you mark will be 
used for research and analysis to inform item selection. They will not contribute to individual students' 
scores. Scoring data will be sent to WIDA for analysis to inform item selection and form development 
for the new Alternate ACCESS assessment. No score reports will be provided to schools or districts 
for the field test. 

For more information on the Alternate ACCESS assessment, visit Alternate ACCESS for ELLs 
(wida.wisc.edu/assess/alt-access). 

https://wida.wisc.edu/assess/alt-access
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Critical Contact Information 
When issues arise, refer to this manual, visit the Alternate ACCESS for ELLs Field Test webpage 
(wida.wisc.edu/about/news/alt-field-test), and work with your test coordinator. If you still have 
questions after consulting those resources, we’re here to help! WIDA Client Services Center staff are 
experts in accessing WIDA materials and administering WIDA tests. Our technology and test 
processing partner, Data Recognition Corporation (DRC), can address concerns about managing 
student data and test materials. 

Topic of Concern Contact 

• WIDA Secure Portal accounts 
• Training and certification 
• Scheduling and material logistics 
• Additional materials ordering and management 
• Test irregularities and potential security breaches 

Your test coordinator 
Name:  
Email:  
Phone:  
Website:  

• WIDA Secure Portal and ACCESS for ELLs 
training 

• Test administration procedures 
• Accommodations and accessibility procedures 

WIDA Client Services 
help@wida.us 
866-276-7735 

• Test booklet labels 
• Damaged test booklets 

DRC Customer Service 
WIDA@datarecognitioncorp.com 
855-787-9615 
TTY: 763-268-2889 

• For more information 
Alternate ACCESS for ELLs Field Test 
webpage 

 

https://wida.wisc.edu/about/news/alt-field-test
https://wida.wisc.edu/about/news/alt-field-test
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Part 1: Overview 

Roles and Responsibilities 
Successful field test administration depends on many things: 

• Coordination at the district and school levels. 

• Educators who are well prepared to serve as test administrators and test scorers. 

This manual focuses on the responsibilities of the test administrator. As a test administrator, you’ll be 
in the room as students take the Alternate ACCESS Field Test. You’ll set a positive tone for the test 
experience, ensure the testing environment is quiet and free from distraction, and assist test takers as 
needed. You’ll evaluate and score student responses. 

This manual, and WIDA’s online training, go through the processes of administering and scoring the 
Alternate ACCESS Field Test, managing test materials, maintaining test security throughout the testing 
window, and documenting student data critical to receiving accurate test scores. 

Inter-Rater Reliability Study 
During the field test administration, WIDA will be conducting an Inter-Rater Reliability Study. This 
study requires test administrators to transcribe the student responses for the Speaking test, and for 
the Writing test, if necessary, into the Student Response Booklet. See the guidelines in Appendix C: 
Scribing. Independent reviewers will sample student responses to conduct the Inter-Rater Reliability 
Study. This study will help WIDA make improvements to the training materials for scoring Alternate 
ACCESS. 

Resources for Test Administrators 
In addition to this manual, the following are key resources to review and understand before you 
administer the Alternate ACCESS Field Test. 

The WIDA Website 
Your state may have additional guidance on the Alternate ACCESS Field Test. See your member/state 
page on the WIDA website for more information. 

The WIDA Secure Portal 
The WIDA Secure Portal is the home of the ACCESS for ELLs training courses you need to complete 
to become a certified ACCESS for ELLs test administrator. Field test training is included in the full 
ACCESS for ELLs training for the 2022-2023 school year. 

 

All WIDA Secure Portal users are subject to the terms and conditions outlined in the 
nondisclosure and user agreement that you are prompted to agree to when you first log in. 

To access the WIDA Secure Portal: 

1. Go to WIDA Secure Portal (portal.wida.us) 

2. Enter your username and password. Contact your test coordinator if you do not have a WIDA 
Secure Portal account. 

3. Click Login. 

https://wida.wisc.edu/
https://portal.wida.us/
https://portal.wida.us/
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Alternate ACCESS for ELLs Field Test Training 
Training to administer the field test will be included as a module in the Alternate ACCESS for ELLs: 
Administration and Scoring course in Canvas. If possible, go through training 2–3 weeks before you 
administer the test. Plan on spending anywhere from 3–5 hours to complete the training course and 
explore related resources. The time you actually need depends on how quickly you move through 
the material and how in-depth you want to go in learning about WIDA assessments. You can start and 
return to the courses as needed, so consider setting aside an hour or two at a time for training. 

The training course includes a quiz, which test administrators must pass in order to complete the 
course. There are no restrictions on when you can take the quiz, but WIDA recommends taking 
quizzes immediately after reviewing the content in any training course. Don’t forget to click on the 
participation agreement and mark Done in order to get your certificate. After you complete the 
course, you will be able to view your certificate of course completion. 

Visit your member/state page on the WIDA website or consult your test coordinator if you have 
questions about training. 

The Accessibility and Accommodations Manual 
WIDA is committed to providing an assessment that is accessible to every eligible English language 
learner, including those with disabilities. The accessibility tools and accommodations that are available 
for Alternate ACCESS are also available for use on the Alternate ACCESS Field Test.  

The ACCESS for ELLs suite of assessments incorporates Universal Design principles that increase 
access through test design elements like embedded scaffolding and task modeling. As a test 
administrator, you can offer any student a variety of administrative supports, such as short breaks 
during testing or verbal reinforcement of on-task behavior. As allowed under your state’s testing 
policies, you can also ensure students have access to some of the learning tools they typically use in 
the classroom, such as highlighters or scratch paper.  

Keep in mind, however, 
that some supports are 
not appropriate to a test 
of English language 
proficiency. For example, 
students cannot use a 
bilingual dictionary while 
taking Alternate ACCESS, 
even if they would 
typically use one during a 
language arts or science 
assessment. 

 

Check your member/state page of the WIDA website for any state-specific guidance on providing 
accessibility support, and refer to the Accessibility and Accommodations Manual 
(wida.wisc.edu/resources/accessibility-and-accommodations-manual) for more details on accessibility 
supports available to students taking ACCESS for ELLs. 

For more information about accommodations, see the individual domain administration information in 
Part 2 of this manual. 

https://wida.wisc.edu/
https://wida.wisc.edu/
https://wida.wisc.edu/resources/accessibility-and-accommodations-manual
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Test Security and Materials Management 

Test Security 
The Alternate ACCESS Field Test is a secure test. Store all test materials where only the appropriate 
staff can access them and keep all test materials under supervision during testing. Do not photocopy 
test materials, and do not share any specific information about the content of the test with students or 
their families, even after testing. Any breaches of test security can jeopardize the validity of the 
refreshed Alternate ACCESS test. 

Always keep login information secure and follow your state’s test security policies and procedures. If 
you suspect test security has been compromised in any way, immediately contact your test 
coordinator to determine next steps. 

 

• Keep personal information and test materials secure. 

• Ensure test content is kept confidential. Do not allow test materials to be left unattended 
before or after testing. 

• Collect test materials at the end of each testing session and keep in locked storage. 

• Do not destroy any secure test materials. The only exception is soiled materials that 
cannot be returned. Contact your test coordinator if you have questions about materials 
that cannot be returned. 

• Check your member/state page of the WIDA website and follow any state-specific 
security procedures that apply to ACCESS for ELLs testing. 

Material Management Documents 
Test materials are delivered before the start of your testing window. Every site that ordered Alternate 
ACCESS test materials for the 2022–23 ACCESS test window will receive a box of field test materials. 

The initial field test materials shipment will go to the same place (whether it's a district or school site) 
as all other ACCESS for ELLs test materials. The person who is responsible for ordering ACCESS for 
ELLs materials should be the person who orders field test materials. 

 

Remember that field test materials will be distinguishable by name as well as 
by the image of our field test guide dog, Candoo! 

All materials are shipped securely and must be signed for upon delivery.  

• Ship-to-school: Test materials are shipped directly to individual schools.  

• Ship-to-district: Each school’s test materials are packaged separately and shipped to a single 
district site. Use the School Box Range Sheet (described below) to separate the boxes by 
school and confirm that you received the correct number of boxes. 

Use the following documents to inventory test materials when you receive and return them. 
Photocopy these forms as needed and keep them for your records. 
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• Packing List: A summary of the shipped materials, including a range of security barcodes for 
each type of material. Ship-to-school sites receive a School Packing List. Ship-to-district sites 
receive both a District Packing List and a set of school-specific School Packing Lists. 

• Security Checklist: A list of every security barcode associated with a piece of test material 
assigned to the district or school. Ship-to-school sites receive a School Security Checklist. 
Ship-to-district sites receive both a District Security Checklist and a set of copies of the 
school-specific School Security Checklists. Use these checklists to track the individual test 
administrator or student associated with each piece of test material. 

• School Box Range Sheet: A list of the boxes assigned to each school. Provided only to ship-
to-district sites. Use to inventory the boxes received at a district site and to ensure each 
school site receives the correct boxes. 

• Material Return Instructions: Directions for packing materials and shipping them. This packet 
includes the return shipping labels you’ll use to return materials as well as information about 
arranging return shipping.  

Additional Materials Ordering 
Additional materials may be ordered through a special link just for the field test. Please note 
additional materials orders for the field test are not placed in WIDA AMS. If you need additional 
field test materials, work with your test coordinator to order what you need. All additional materials 
will be sent to the same location (district or school) that received the initial field test materials 
shipment. 

Marking Test Booklets 
A key field test administrator responsibility is ensuring that test booklets are marked correctly with 
complete student information. The Alternate ACCESS Field Test will use only paper test booklets. 

• Before you begin a testing session, check each test booklet, and verify that it has the correct 
District/School label. 

• Verify that the student information has been filled in as detailed below. 

• Work with others on the education team to accurately complete the Individual Characteristics 
Questionnaire. 

• After each session, collect all test materials and confirm again that the information on each 
test booklet is correct and complete. 

Incorrect or missing student information on a test booklet can delay the field test data analysis. 
Testing research conducted by WIDA and other organizations can only be as accurate as the student 
data reported on test booklets. Correct and complete information is critical, not only to WIDA, but 
also to the whole field of language testing. Better data means better research, and better research 
means better resources for test developers, educators, and English language learners. 

Test Booklet Labels 
There are only two types of field test booklet label: District/School, and Do Not Process. Every 
booklet that will be scored must have a District/School label. Missing labels and incomplete or 
inaccurate student information can prevent a booklet from being processed and will result in 
missing student scores and data. 

• Note that the labels for the field test are different colors than the labels for the annual ACCESS 
for ELLs assessment. 
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It is very important that you keep your field test materials separate from other Alternate 
ACCESS and ACCESS test materials.  

To help differentiate, field test labels are different colors than those you use  
for other ACCESS test materials. (See below for examples). 

 

Place labels only in the box indicated on the front cover of a test booklet. Do not place a label 
anywhere else on the booklet. If you need to apply a Do Not Process label to a used test booklet, 
place the new label directly over the originally applied label. Do not attempt to remove or cut out an 
incorrect label. Never write on a booklet label, print your own label, or copy a label. 

Do not return unused labels with your test materials. Securely destroy unused labels following the  

guidance in the ACCESS for ELLs Checklist on 
your member/state page of the WIDA website. 

District/School labels should be applied to 
each test booklet that will be scored. 

Do not use another school’s District/School 
labels. Contact your test coordinator if you 
need additional District/School labels.  

Do Not Process labels prevent the entire test 
booklet from being processed. Use these labels 
for damaged booklets or unique situations in 
which student responses should not be scored. 

Blank test booklets do not need Do Not Process 
labels. Return unused booklets without any label. 

The Do Not Process label and the Do Not Score 
Code field on the booklet cover are different.  

 

 

A Do Not Process label means the booklet will not be scored at all. A Do Not Score Code means the 
student will not be scored for the specific indicated domains. Please refer to the ACCESS for ELLs 
Test Administrator Manual for questions on Do Not Score codes. 

Completing Student Demographic Information 
It is extremely important that you fill in student demographic information completely and accurately. 
The required information is streamlined from what is required for the Alternate ACCESS test. When 
completing student demographic information on test booklet covers, follow any guidance provided 
on your member/state page of the WIDA website. If you do not have the information to complete any 
of the student demographic fields, contact your test coordinator for guidance. 

 

Writing information, such as a student’s name, without filling in the corresponding circle for 
each letter or number can prevent processing. Circles that are not completely filled in, or are 
marked with check marks, slashes, or dots, can prevent the booklet from being processed. 

Demographic information completed in pen, marker, or anything other than a number 2 
pencil can also prevent processing. Complete both the front and back covers of the booklet 
to record all student information. 

https://wida.wisc.edu/
https://portal.wida.us/resource/detail/11cf2e6c-3e71-eb11-a2dd-0050568beee8
https://portal.wida.us/resource/detail/11cf2e6c-3e71-eb11-a2dd-0050568beee8
https://wida.wisc.edu/
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1. Verify that a District/School label is present and shows the correct District and School Code 
numbers. If you don’t know these codes, contact your test coordinator. 

2. Print the student’s name, writing one letter in each box. Completely fill in the corresponding 
circle below each letter. For a hyphenated name, leave a blank space. Do not fill in a circle in 
that column. 

On the back cover: 
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3. Print the district and school names in the indicated areas, writing one letter in each box. 

4. Print the code for the student’s native language, if required by your state, writing one letter or 
number in each box. If the code does not fill all the boxes, start at the left and leave any 
remaining boxes blank. Contact your test coordinator for the native language codes specific 
to your state. 

5. Print the two-letter abbreviation of your state. 

6. Fill in the M or F circle to indicate whether the student is male or female. If a student does not 
identify as either, leave this field blank.  

7. Fill in the first circle in the Racial/Ethnic Group field if the student identifies as Hispanic or 
Latino. Then, regardless of whether you filled in that first circle, fill in additional circles to 
indicate any groups that apply. 

8. Print the student’s date of birth, using two digits for 
the month, two digits for the day, and four digits for 
the year (for example, 08052013 to indicate August 
5th, 2013). Fill in the circles. 

9. Complete the Date of Testing field. If the student 
tests over multiple days, record the date on which 
the student completes testing. If the student has 
transferred out of your school or district since 
testing, record the last day of the school’s testing 
window. 

10. Fill in a circle to indicate the student’s grade.  

11. Fill in one circle in each column to indicate the 
number of complete years the student has been 
enrolled in an English language support program.  

12. Print the unique, state-assigned number for the 
student and fill in the corresponding circle in each 
column. If the ID does not fill all the boxes, start at 
the left and leave any remaining boxes blank. 

13. Print the unique, district-assigned number for the 
student and fill in the corresponding circle in each 
column. If the ID does not fill all the boxes, start at 
the left and leave any remaining boxes blank. If 
your district has no unique District Student ID 
number, leave this field blank. 

 

 

   

EXAMPLE: Correctly 
indicating a test date 
of February 15, 2022. 

 

EXAMPLE: Correctly 
indicating a student 
has been in an ELL 
program for the 
past 8 months. 
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14. Fill in the circles to indicate any accommodation provided to the student during testing. The 
codes and accommodations are listed below, but consult your member/state page of the 
WIDA website for additional guidance on completing this field. Refer to the Accessibility and 
Accommodations Manual for detail on available accommodations for each test. 

Code Accommodation 
BR Braille 
ES Extended Speaking test response time 
EM Extended testing of a test domain over multiple days 
IR In-person human reader 
RP Repeat in-person human reader 
SD Interpreter signs test directions in ASL 
LP Large Print 
MC Manual control of item audio 
RA Repeat item audio 
SR Scribe 
RD Recording Device and Transcription 
NS Test administered in a non-school setting 
WD Word processor or similar keyboarding device 

 

15. Use this field only in rare, special cases as described below. Filling in a circle in this field 
means the indicated domain will not be scored or analyzed.  
This field is different from a Do Not Process label. A Do Not Process label means the 
booklet will not be scored at all. Marking a code in this field means a specific domain will 
not be scored. 

Code Do Not Score Circumstance 

ABS The student was absent and did not take a particular domain test. 

INV 
A particular domain test was invalid according to state or district policy. For 
example, this code might be used due to inappropriate testing practices. Consult 
your test coordinator before marking this code. 

DEC 
The student declined to take or complete a particular domain test. Use this code 
only after several unsuccessful attempts to engage the student in the assessment. 

SPD 
The student’s IEP or 504 team has determined that the student should not 
participate in a particular domain test due to the student’s special education 
needs.  

Always indicate the affected domains when using a Do Not Score Code. 
L = Listening R = Reading W = Writing S = Speaking 

In the Student Response Booklet, complete the Individual Characteristics Questionnaire. It is 
important that you complete this information accurately and completely. You are encouraged to talk 
to your colleagues prior to administering the field test to gather some of this information. 

https://wida.wisc.edu/
https://wida.wisc.edu/resources/accessibility-and-accommodations-manual
https://wida.wisc.edu/resources/accessibility-and-accommodations-manual
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• Fill in the Yes oval or the No oval to indicate whether the student does or will participate in 
alternate state content assessments. 

• Fill in one oval to indicate the student’s primary disability. Fill in one additional oval to indicate 
the student’s secondary disability, if applicable. 

• Complete the test administration questions to the best of your ability.  

Preparing Test Materials for Return 
Field test materials are returned in the same manner as all other ACCESS for ELLs materials. Each 
initial shipment of field test materials will contain a return kit that includes return instructions and 
labels. All orders for additional field test materials will also contain return instructions and labels.  

 

To keep field test materials separate from other Alternate ACCESS and ACCESS test 
materials, all field test materials must be returned in their own boxes. 

The deadline for returning completed field test materials to DRC is April 19, 2023. 

• All returned materials must be shipped to DRC by the deadline of April 19, 2023. 

• You may return materials as soon as you have completed testing. You do not have to wait 
for the deadline. 

• You must return materials from the same location at which you received them. Your UPS 
return shipping labels show the address from which materials need to ship. 
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To ensure correct processing and scoring, review all test materials before you return them. 

• Confirm that every booklet that contains student responses has a District/School label in the 
upper right corner of the front cover. Any test booklet that does not have a label with a 
barcode in the correct place cannot be processed. 

• Confirm that every booklet has student demographic information filled in completely and 
correctly on both the front and back covers and that the Individual Characteristics 
Questionnaire has been completed. In particular, check the student’s name, grade, and date 
of testing, and confirm that all circles are filled in completely. 

• If student demographic information has been completed with something other than a 
number 2 pencil, transcribe the student responses into an unused test booklet. See 
Appendix B: Transcription for transcription guidelines. Place a District/School label on the 
transcribed booklet and complete the student demographic information in number 2 
pencil. Place a Do Not Process label on the incorrectly marked booklet containing the 
original responses. 

• Confirm that unused test booklets and any test booklet that should not be scored do not 
have District/School labels. 

• Return unused test booklets. Do not apply labels to these booklets. 

• Apply a Do Not Process Label to any used test booklet that should not be processed. 

• Remove any staples, paper clips or sticky notes from test booklets.  

Common Errors and Unique Situations 
For guidance on issues not covered below, consult your test coordinator and the ACCESS for ELLs 
Checklist on your member/state page of the WIDA website. 

• Damaged booklets: Transcribe student responses from any torn or water-damaged booklet 
into a new test booklet. See Appendix B: Transcription for transcription guidelines. Return the 
damaged booklet as well as the new, transcribed booklet. Place a Do Not Process label on 
the damaged booklet. Place a District/School label on the new booklet and complete the 
student demographic information. 

• Soiled booklets: Transcribe student responses from any 
test booklets that are soiled, such as with bodily fluids. 
See Appendix B: Transcription for transcription 
guidelines.  

• Do not return any soiled test materials to DRC. 
Instead, work with your test coordinator to 
document any soiled booklets. Securely destroy all 
soiled test materials. 

• Booklets without labels: Booklets without labels cannot 
be processed. Place a District/School label on any 
unlabeled test booklet that contains student responses 
and complete the student demographic information. 
Blank test booklets do not need Do Not Process labels. 
Return unused booklets without any label. 

 

https://wida.wisc.edu/
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• Booklets with modified or misplaced labels: Do not cross out, correct, or create your own 
booklet labels. Place a District/School label over any modified or unofficial label and 
complete the student demographic information. If a booklet that should be processed has a 
Do Not Process label on the front cover label area, place a District/School label over the 
incorrect label and complete the demographic information. If a booklet that should not be 
processed has a District/School label on the front cover label area, place a Do Not Process 
label over the incorrect label. 

• Booklets without demographic information: Each booklet requires a District/School label, 
and the demographic pages on the front and back cover must be completed using a 
number 2 pencil. Incomplete or inaccurate student information, as well as unfilled circles on 
the demographics form, can delay the field test data analysis. 

• Multiple booklets for a single student or responses from multiple students in a single 
booklet: If a student uses multiple test booklets—for example, by providing responses to the 
Reading domain test in one booklet and providing responses to the Listening domain test in 
another booklet—transcribe responses as necessary to create a single booklet for the student. 
See Appendix B: Transcription for transcription guidelines. Place a Do Not Process label on 
any booklet containing only some of the student’s responses. Contact your test coordinator 
to ensure the issue and its resolution are documented. 

• Modified test materials: As described in the Accessibility and Accommodations Manual, test 
materials may be modified as needed to accommodate the unique needs of students taking 
the Alternate ACCESS Field Test. Do not modify materials for other tests. Keep all test 
materials together and ensure they are all returned. WIDA recommends placing all materials 
in a large envelope with the student’s name on it. Cut out the bar code from the back cover of 
the Student Response Booklet and securely attach it to the outside of the envelope. 

Student Transfers 

 

Refer to your member/state page of the WIDA website for state or district guidance on student 
transfer situations. If you have questions about a specific situation, contact your test coordinator. 

If students enter your school, district, or state before the field-testing window opens, you can include 
them in testing. Follow any guidance included in the ACCESS for ELLs Checklist on your 
member/state page of the WIDA website. Apply a District/School label to the student’s test booklet 
and complete all demographic information. 

• If students transfer in during the field-testing window, work with your test coordinator to 
determine whether, when, and how the incoming students will participate in testing. 

• if students transfer in after the field-testing window closes, they will not participate in the field 
test. 

Test Design 
The Alternate ACCESS Field Test assesses the four language domains of Listening, Reading, Speaking, 
and Writing. Items in each domain address each of the five WIDA English Language Development 
Standards: Language for Social and Instructional Purposes, Language for Mathematics, Language for 
Science, Language for Language Arts, and Language for Social Studies. They target five of the six 
WIDA alternate English language proficiency levels: P1—Entering, P2—Emerging, P3—Developing, P4—

https://wida.wisc.edu/resources/accessibility-and-accommodations-manual
https://wida.wisc.edu/
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Expanding, and P5—Bridging. P6—Reaching is considered proficient in English and therefore is not 
assessed on the Alternate ACCESS Field Test. 

Field Test Tasks and Timing 
Domain Number of Tasks Timing 
Listening 10 20–30 minutes 
Reading 10 20–30 minutes 
Speaking 8 20–30 minutes 
Writing 8 20–30 minutes 

 

Each individually administered domain test in the Alternate ACCESS Field Test is semi-adaptive, 
meaning that administration ends when the student scores No Response, Incorrect, or Approaches on 
three consecutive tasks. The domain tests can be administered in any order, and the different domain 
tests can be administered on different days, with no minimum or maximum break between the 
administrations.  

The field test is administered in the following grade-level clusters: 

• Grades K–2 

• Grades 3–5 

• Grades 6–8 

• Grades 9–12 

Test Scoring 
When you return test materials for analysis, the scores you mark are used to generate the student’s 
score. Always mark scores using a number 2 pencil and fill in ovals completely. Using slashes, check 
marks, or dots instead of filling in ovals completely can prevent accurate processing and analysis. 

 
You are the only person who evaluates and scores the student’s responses! 

Test Timing 
The Alternate ACCESS Field Test will be conducted from February 14 to April 17, 2023. Refer to the 
ACCESS for ELLs Checklist on your member/state page of the WIDA website for information on who 
in your school or district is responsible for test scheduling. All testing must be completed within the 
field test window. 

The Alternate ACCESS Field Test is administered in four testing sessions, one for each domain. Each 
domain test takes about 20 minutes. However, due to the adaptive nature of the test and the unique 
abilities and behaviors of your students, actual test times can vary widely. Breaks during the test 
administration session (as described in Part 2) are appropriate for Alternate ACCESS students, and 
these interruptions can increase the time you’ll need for test administration. 

In addition to actual testing time, you need time to welcome the student, distribute and collect test 
materials, and go over test directions. Visit your member/state page of the WIDA website for any 
state and district test timing guidance that applies to your students.  

https://wida.wisc.edu/
https://wida.wisc.edu/
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Test Materials 
All of the following are secure test materials. Return them to your test coordinator when testing is 
complete. See the Test Security and Materials Management section of this manual for details on 
secure material management. 

 Alternate ACCESS for ELLs Field Test Materials 

Test Administrator 
Script 

Contains everything you say to guide students through all four domain tests. 

Test Booklet 
Contains the pictures and prompts students see for the Listening, Reading, 
and Speaking domain tests. 

Student Response 
Booklet 

Contains space to note details about the test administration, mark scores for 
the Listening, Reading, and Speaking domain tests, and the pictures, prompts 
and response space for the Writing domain test. 

 

As needed and appropriate for the student, you can adapt the Test Booklet by cutting it apart and 
presenting the graphics in another format. For example, you might attach them to an eye gaze board 
or mount them on foam core or blocks to give students a tactile method of responding. Always keep 
the pieces of a disassembled booklet together and identified with the bar code from the back of 
the booklet. For example, you might put all the pieces in a large envelope or a small box, write the 
student’s name on it, and securely tape on the barcode. 

Do not adapt the Student Response Booklet! This booklet is scanned to collect scores, and it 
should not be disassembled or modified in any way. 

 

Do not photocopy test materials, except for the purpose of enlarging graphics. If enlargement is 
necessary, erase the copier’s digital memory after the test materials are copied. Consult your test 
coordinator for guidance on enlargement policies and procedures. 

Accommodations 
Alternate ACCESS and the Alternate ACCESS Field Test offer several accommodations and a variety 
of accessibility features. Refer to the Accessibility and Accommodations Manual for detail. Keep in 
mind that many accommodations that are appropriate for other ACCESS tests are not applicable for 
the Alternate ACCESS Field Test, because the whole test is administered by you and is not timed. For 
example, accommodations related to test audio and human readers do not apply to Alternate 
ACCESS or to the field test. 

https://wida.wisc.edu/resources/accessibility-and-accommodations-manual
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Part 2: Administering the Alternate ACCESS for ELLs 
Field Test 

Preparing for Testing 
Planning for field test day facilitates a smooth test administration and helps give your students a 
positive test experience. Here are a few best practices for field test planning: 

• Identify a quiet, familiar testing space with enough room to comfortably accommodate the 
student, yourself, and the test materials. 

• If the student uses assistive technology devices, have them available in the testing room. 

• Cover any posters that could assist students during testing unless this change would be 
disruptive or distracting to your student. 

• Make or obtain from your test coordinator a Do Not Disturb: Testing sign that you can place 
outside the door during testing. Consult your test coordinator about any additional testing 
room setup requirements that apply in your state or district. 

• Verify that you have all necessary test materials (see the Alternate ACCESS for ELLs Field Test 
Materials table, above). 

• Bring at least one sharpened number 2 pencil, with a good eraser, for yourself. In addition to 
ensuring the score sheets are completed correctly, you can use the eraser of a pencil to point 
to objects as instructed in the Test Administrator Script. 

• Ensure the student’s preferred writing instrument is available for the Writing test. 

• Confirm that each Student Response Booklet has a District/School label and the correct 
information completed on the demographic sheet. See the Marking Test Booklets topic in this 
manual for details. 

Instructional Supports and Augmentative Communication Devices 
Individualized instructional supports that you’re accustomed to using with the student in everyday 
classroom instruction can be used during testing only if they do not change what is being tested. For 
example, do not provide graphic organizers, do not decrease the number of response choices you 
present to the student, and do not select or provide responses for the student. Work with your test 
coordinator as you plan which supports you’ll use on testing day. 

An Augmentative/Alternate Communication (AAC) device is considered the student’s voice, for 
testing purposes, and does not need to be documented as an accommodation. Because it is unusual 
for individual sounds to be programmed into speech-generating devices, any test item for which the 
student is asked to produce an isolated phoneme can be correctly answered by the student 
indicating a letter. For example, if you ask the student to say /g/, the student could indicate the letter 
G. Additionally, available vocabulary may impact a student’s ability to respond to specific test items. 
For example, if a student is asked to identify an apple and the student does not have access to the 
word “apple” on their AAC, it is unreasonable to require the student to say, “apple.” On multiple 
choice items, the student can indicate their response by indicating the letter or number of their 
response choice. 
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Never provide a special Alternate ACCESS page on a student’s communication device just for the 
assessment. Such an arrangement would not be representative of the student’s day-to-day skills with 
English language for academic contexts. Take care when interpreting English language proficiency 
scores for students who use AAC devices, as their proficiency with the device as well as available 
vocabulary can impact the test experience. 

Administering the Test 
Your rapport with students sets a positive tone for testing. Greet students as naturally as possible in 
accordance with whether and how well you know them. Follow the warm-up script to create a 
welcoming environment and to help students feel comfortable in the test setting. Pay close attention 
to the student throughout the test. A student having a difficult day is unlikely to fully demonstrate his 
or her linguistic abilities. If the testing schedule allows, you might stop and resume the domain test 
from where you left off on a different day to ensure you capture the most valid demonstration of the 
student’s abilities. In any case, do your best to ensure the student has a positive test experience. 

In addition, keep the following in mind as you administer the test: 

• Follow the Test Administrator Script exactly. Read only the parts that are printed in bold 
type on a white background. Emphasize words that are underlined. Take note of the Moving 
On boxes, which include scripting for either continuing or stopping the domain test. The 
instructions students hear are black and bold. Anything that is in regular (not bold) type is not 
read aloud. Regular type text helps guide you through the test administration. 

• Confirm you have the correct booklet for the student. For details on correctly labeling and 
recording student information on test booklets, see the Marking Test Booklets section of this 
manual. 

• Do not present any test materials until the student is ready. 

• Do not encourage students to guess. In order to get the best data possible from this field 
test, simply encourage students to do their best. 

• You will transcribe all student responses for the Speaking test. 

• You will transcribe student responses for the Writing test, as needed. 

• Before, during, and after administration, ensure test materials are stored and handled 
appropriately. For detail on test security practices, see the Test Security and Materials 
Management section of this manual. 

Breaks 
Allow students to take brief breaks as needed within domain tests. For example, a restroom or stretch 
break between domains or items. As much as possible, avoid interruptions during testing. 

Stopping 
Stop each domain test when a student offers no response, an incorrect response, or an Approaches 
response on three consecutive tasks. Follow the scripting in the Moving On box to end the test, and 
mark the remaining tasks as Not Administered in the Student Response Booklet. 
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Only fill in the Not Administered ovals in situations where a test administration has stopped 
because the student has received No Response, Incorrect, or Approaches on three items in a row. 
If you stop administration of a domain test for a different reason, indicate a Do Not Score code on the 
back of the test booklet for the relevant domain. See the table of Do Not Score codes for more 
information. 

Listening and Reading Tests 

Administering the Listening and Reading Tests 
Keep the tests going at a steady pace. Read clearly and don’t rush, but also avoid slowing down 
unnaturally. Go through the following procedure for each item, pausing after each cue to let the 
student respond. The Reading field test will contain Cloze, or fill in the blank, items. Take some time 
to familiarize yourself with this new item type before administering the field test. 

1. Follow the directions in the script to read through CUE A. 

2. If the student responds correctly, mark the Student Response Booklet and follow the script in 
the Moving On box to continue to the next task. If the student responds incorrectly or does 
not respond, repeat CUE A.  

3. If the student responds correctly, mark the Student Response Booklet and follow the script in 
the Moving On box to continue to the next task. If the student responds incorrectly or does 
not respond to the repeated CUE A, read CUE B. 

4. If the student responds correctly, mark the Student Response Booklet and follow the script in 
the Moving On box to continue to the next task. If the student responds incorrectly or does 
not respond to CUE B, read CUE C. 

5. Mark the Student Response Booklet and follow the directions in the Moving On box. 

Scoring the Listening and Reading Tests 
Fill in one oval per row in number 2 pencil: 
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• Fill in the Cue A oval when the student responds correctly after hearing CUE A (either the 
initial prompt or the repeated prompt). 

• Fill in the Cue B oval when the student responds correctly after hearing CUE B. In this case, 
the student has heard CUE A twice in addition to hearing CUE B. 

• Fill in the Cue C oval when the student responds correctly after hearing CUE C. In this case, 
the student has heard CUE A twice in addition to hearing CUE B and CUE C. 

• Fill in the Incorrect oval when the student responds incorrectly to any cue and provides no 
further response or an incorrect response to all additional cues.  

• Fill in the No Response oval when the student provides no evidence of engagement or does 
not respond in English, even after you present all cues. 

• Fill in the Not Administered oval if you stop the test without administering the task. 

Speaking Test 
The Speaking test has eight tasks that progressively increase in difficulty from level P1 to level P5. 
Each task in the Speaking test is made up of three questions that you ask the student in an interview 
format. You will transcribe and score student responses. 

Take time to become familiar with the expectations at each proficiency level before you administer 
the test. During test administration, take note that QUESTION 1 of each task is aligned to the 
proficiency level of the item, and the proficiency level expectation for each Speaking task is listed in 
the Student Response Booklet. QUESTIONS 2 and 3 offer the student additional scaffolding and 
support. Test administrators will score Meets for the question that the student responds to 
appropriately. If the student does not meet the expectation for QUESTIONS 1, 2, or 3, then the test 
administrator will mark Approaches or No Response. Consult the table below for expectations at 
each proficiency level.   

Expect Fill in the Meets oval when: 

Letter sound or word 
The student responds with a single representation of spoken 
expression. 

Phrase 
The student responds with chunks of language and phrases 
related to the task. 

Simple statement or 
question 

The student responds with a simple statement or question 
related to the task. 

Connected statement or 
question 

The student responds with a simple connected statement or 
question related to the task. 

Combination of short and 
expanded statements 

The student responds with a combination of short and 
expanded statements with emerging complexity. The statements 
include new ideas in both familiar and novel contexts. 
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Transcribing the Speaking Test 
For the Speaking test, you will transcribe student responses into the Student Response Booklet. Be 
sure to capture the student's spoken response as well as any non-verbal communication that 
informed how you scored that response. For example, for a non-verbal student you may write 
"Student used eye gaze to look at the tree" or "Student used AAC device to respond, Walk to store." 
If the student’s speech is incomprehensible, write “Response was incomprehensible.” Be sure to use a 
#2 pencil when transcribing. See additional guidelines in Appendix C: Scribing. 

 

Administering the Speaking Test 
Students have three opportunities (QUESTIONS 1, 2, and 3) to provide a Meets response to each 
Speaking task. If the student demonstrates the Meets scoring criteria at any point during a task 
administration, follow the script in the Moving On box to continue to the next task. 

If a student asks you to repeat a question, do so and don’t count this request as the repetition built 
into the standard administration procedure described below. If a student asks for an explanation of a 
word or phrase in the task, verify that the student understood your pronunciation. If pronunciation is 
not an issue, encourage the student to respond based on what they do understand of the question. 

Go through the following procedure for each task, pausing after each question to let the student 
respond: 

1. Follow the directions in the script to read QUESTION 1 and transcribe the student’s response 
in the designated Transcription box. 

2. If the student’s response meets the Expects Statement located in the Student Response 
Booklet, mark the Student Response Booklet, and follow the script in the Moving On box to 
continue to the next task. If the student’s response approaches the Expects Statement or the 
student does not respond, repeat QUESTION 1. 

3. If the student’s response meets the Expects Statement, mark the Student Response Booklet, 
and follow the script in the Moving On box to continue to the next task. If the student’s 
response approaches the Expect Statement or the student does not respond to the repeated 
QUESTION 1, read QUESTION 2. 

4. If the student’s response meets the expectations for QUESTION 2, mark the Student Response 
Booklet, and follow the script in the Moving On box to continue to the next task. If the 
student’s response approaches the scoring criteria or the student does not respond, repeat 
QUESTION 2. 
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5. If the student’s response meets the expectations for QUESTION 2, mark the Student Response 
Booklet, and follow the script in the Moving On box to continue to the next task. If the 
student’s response approaches the expectations for QUESTION 2 or the student does not 
respond to the repeated QUESTION 2, read QUESTION 3. 

6. If the student’s response meets the expectations for QUESTION 3, mark the Student Response 
Booklet, and follow the script in the Moving On box to continue to the next task. If the 
student’s response approaches the expectations for QUESTION 3 or the student does not 
respond, repeat QUESTION 3. 

7. If the student meets the expectations for QUESTION 3, mark the Student Response Booklet, 
and follow the script in the Moving On box to continue to the next task. If the student’s 
response does not meet the expectation for QUESTION 3, fill in the Approaches bubble. If the 
student does not respond, mark the No Response bubble. 

8. Follow the script in the Moving On box. 

Scoring the Speaking Test  
Mark a score that reflects the student’s best response to a task. For example, if a student provides a 
response that approaches the scoring criteria and then provides no further response, give the student 
a score of Approaches for the task.  

Fill in one oval per row in number 2 pencil: 

• Fill in the Meets oval when the student’s response meets or exceeds task level expectations. 
QUESTION 1 expectations are listed in the Student Response Booklet next to the scoring 
bubbles. QUESTION 2 and QUESTION 3 expectations are explicit in the scripting of the test 
question. For example, QUESTION 3 may ask the student to respond with a single word, 
versus an entire sentence. 

• Fill in the Approaches oval when the student provides a response and there is clear evidence 
that the demands of the task are beyond the student’s current linguistic abilities. For example, 
if you ask for a word and the student simply vocalizes, that response is scored Approaches. 

• Fill in the No Response oval when the student provides no verbal response in English. 

• Fill in the Not Administered oval if you stop the test without administering the task. 

Pronunciation is not evaluated in Speaking responses unless the student is providing a specific 
phoneme. For example, if a student says “all” instead of “ball,” score the response as Meets because 
the student communicated a comprehensible response. 

Writing Test 
For the Writing test, students interact directly with the Student Response Booklet. They can use their 
preferred writing instrument, and they can write in the booklet, on a separate piece of paper, or on 
any medium they typically use during instruction, provided the tool gives the student access to all 26 
letters of the alphabet. For example, a student might use a pen, a marker, a whiteboard, a keyboard, 
an alphabet flipbook, or an eye-gaze board instead of providing paper-and-pencil responses. 
Students who use symbol systems or AAC devices should use the keyboard in the device or have 
access to an alternate pencil when writing is required. 
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When a student uses an alternate device and does not write directly in the Student Response Booklet, 
you are allowed to scribe their responses following the guidelines in Appendix C: Scribing. For 
example, if a student uses an assisted writing system, have the student spell each word. If you ask the 
student to draw or trace in the booklet and the student uses a finger rather than a writing instrument, 
copy the movement the student demonstrated with your pencil.  

The Writing test in grades K–2 differs from the Writing test in grades 3–5, 6–8, and 9–12, as it includes 
additional scaffolding and modeling throughout QUESTIONS 1, 2, and 3. Often these supports include 
shared writing activities where the test administrator writes part of the response, and the student 
completes the task. This intentional design is intended to support early literacy and writing for early 
learners.  

Take time to become familiar with the expectations at each proficiency level before you administer 
the test. During test administration, take note that QUESTION 1 of each task is aligned to the 
proficiency level of the item, and the proficiency level expectation for each Writing task is listed in the 
Test Administrator Script under the prompt for QUESTION 1. 

 

QUESTIONS 2 and 3 offer the student additional scaffolding and support. Test administrators will 
score Meets for the question that the student responds to appropriately. If the student does not meet 
the expectation for QUESTIONS 1, 2, or 3, then the test administrator will mark Approaches or No 
Response. Consult the table below for expectations at each proficiency level. 

Proficiency 
Level 

Fill in the Meets oval when 

1 
The student writes a single representation, (e.g., a number, letter, or symbol) to 
convey meaning related to task. 

2 The student writes a single word related to task. 

3 The student writes chunks of language, phrases or clauses related to task. 

4 The student writes a simple sentence related to task. 

5 The student writes simple and compound sentence(s) with detail related to task. 
 

Transcribing the Writing Test 
For the Writing test, we ask you to transcribe any student marks that may not be easily decipherable 
to others. Please put quotation marks around the transcription so that independent reviewers can 
easily identify it. See additional guidelines in Appendix C: Scribing. 

Administering the Writing Test 
Follow the script to read through the directions for the task, and if the student’s response if it is 
difficult to decipher, be sure to transcribe it before moving on. 
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Students have three opportunities (QUESTIONS 1, 2, and 3) to provide a Meets response to each 
Writing task. If the student demonstrates the Meets scoring criteria at any point during a task 
administration, follow the script in the Moving On box to continue to the next task. 

If a student asks you to repeat a question, do so. Do not count this request as the repetition built into 
the standard administration procedure described below.  

Go through the following procedure for each task, pausing after each question to let the student 
respond: 

1. Follow the directions in the script to read QUESTION 1. Transcribe the student’s response, if 
necessary. 

2. If the student’s response meets the Expects Statement in the Test Administrator Script, mark 
the Student Response Booklet, and follow the script in the Moving On box to continue to the 
next task. If the student’s response approaches the Expects Statement in the Test 
Administrator Script or the student does not respond, repeat QUESTION 1. 

3. If the student’s response meets the Expects Statement in the Test Administrator Script, mark 
the Student Response Booklet, and follow the script in the Moving On box to continue to the 
next task. If the student’s response approaches the Expects Statement in in the Test 
Administrator Script or the student does not respond to the repeated QUESTION 1, read 
QUESTION 2. 

4. If the student’s response meets the expectations for QUESTION 2, mark the Student Response 
Booklet, and follow the script in the Moving On box to continue to the next task. If the 
student’s response does not meet the expectation for QUESTION 2 or the student does not 
respond, repeat QUESTION 2. 

5. If the student’s response meets the expectation for QUESTION 2, mark the Student Response 
Booklet, and follow the script in the Moving On box to continue to the next task. If the 
student’s response does not meet the expectation for QUESTION 2 or the student does not 
respond to the repeated QUESTION 2, read QUESTION 3. 

6. If the student’s response meets the expectations for QUESTION 3, mark the Student Response 
Booklet, and follow the script in the Moving On box to continue to the next task. If the 
student’s response does not meet the expectation for QUESTION 3 or the student does not 
respond, repeat QUESTION 3. 

7. If the student meets the expectations for QUESTION 3, mark the Student Response Booklet, 
and follow the script in the Moving On box to continue to the next task. If the student’s 
response does not meet the expectation for QUESTION 3, fill in the Approaches bubble. If the 
student does not respond, mark the No Response bubble.  

8. Follow the script in the Moving On box. 

Scoring the Writing Test 
Mark a score that reflects the student’s best response to a task. For example, if a student provides a 
response that approaches the scoring criteria and then provides no further response after 
administering QUESTION 1, 2 and 3, give the student a score of Approaches for the task.  
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Mark a score on the bottom of each page of Writing section in the Student Response Booklet. 

Fill in one oval per row with a number 2 pencil: 

• Fill in the Meets oval when the student’s response meets or exceeds expectations for the 
question. QUESTION 1 expectations are listed in the Test Administrator Script under the 
prompt for QUESTION 1 (Q1 EXPECT). QUESTION 2, has the same expectations as QUESTION 
1 but provides the student with additional modeling. QUESTION 3 expectations are explicit in 
the scripting of the test question. For example, QUESTION 3 may ask the student to write a 
letter instead of the entire word. 

• NOTE: In grades K-2, expectations for QUESTIONS 1, 2, and 3 are explicit in the test 
question.  

• Fill in the Approaches oval only after administering all three questions and when the student 
provides a response but there is clear evidence that the demands of the task are beyond the 
student’s current linguistic abilities.  

• Fill in the No Response oval when the student provides no written response in English. 

• Fill in the Not Administered oval if you stop the test without administering the task. 

Incorrect and phonetic spelling is acceptable as long as the errors do not impede your understanding 
of the student’s response. For example, don’t lower a student’s score because the response includes 
the word “bal” instead of “ball.” However, arbitrary letters and invented marks are not scorable. For 
example, “bLv” and “KQ” are not words, but “plnt” instead of “plant” or “bo” instead of “boy” can be 
scored as part of a written response.  

After Testing 
After your student has completed the tests for all four domains (Listening, Reading, Speaking, and 
Writing), gather all of the test materials you initially received, including any materials you modified to 
meet a student’s needs. Review each test booklet and make sure you have completed all scoring and 
that ovals are filled in completely in number 2 pencil. Verify that booklets are labeled correctly, and 
student demographic data is filled out correctly and completely. Securely store all test materials until 
you return them to your test coordinator. See the Preparing Test Materials for Return section of this 
manual for details on storing and returning test materials.
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Appendix A: Proficiency Level Descriptors 

Listening 
At each grade, toward the end of a given level of English language proficiency, and with 
individualized instruction, appropriate supports, accommodations, and communication tools, English 
language learners with the most significant cognitive disabilities will use English to interpret and 
respond to the Discourse and Word/Phrase Dimensions for each of the proficiency levels described 
below. 

 Discourse Dimension 
Linguistic Complexity 

Word/Phrase Dimension 
Vocabulary Usage 

P5 
Bridging 

A variety of connected and complex 
statements or questions across academic 
topics. 
Organized, related ideas across 
academic content areas. 

Specific content area language   
A variety of academic contexts (e.g., 
across content areas).  
 

P4 
Expanding 

Compound connected conveyed 
expression(s) through one or more 
representations of language. 
Related, familiar ideas characteristic of 
academic content areas. 

General and increasingly specific 
content area language.  
Increasingly expanding familiar and 
novel contexts.  
 

P3 
Developing 

Simple connected statements or 
questions. 
A familiar idea with an example. 

General content words and expressions. 
Expanding familiar contexts. 

P2 
Emerging 

Simple conveyed expression(s). 
A single idea in expanding familiar 
contexts. 

General high frequency and content-
related words.  
Routine, shared contexts. 

P1 
Entering 

Routine and familiar conveyed 
expressions. 
An idea conveyed within familiar 
contexts. 

Single representations of a conveyed 
expression. 
Intentional communication in concrete, 
immediate contexts. 
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Reading 
At each grade, toward the end of a given level of English language proficiency, and with 
individualized instruction, appropriate supports, accommodations, and communication tools, English 
language learners with the most significant cognitive disabilities will use English to interpret and 
respond to the Discourse and Word/Phrase Dimensions for each of the proficiency levels described 
below. 

 Discourse Dimension 
Linguistic Complexity 

Word/Phrase Dimension 
Vocabulary Usage 

P5 
Bridging 

Connected text with a variety of 
sentences (e.g., simple, compound, and 
complex sentences). 
Organized related ideas across academic 
content areas. 

Specific content area language. 
A variety of academic contexts (e.g., 
across content areas). 

P4 
Expanding 

Simple connected text. 
Related familiar ideas across content 
areas. 

General and specific content area 
language. 
Increasingly expanding familiar and 
novel contexts. 

P3 
Developing 

Simple sentence or sentences. 
A familiar idea an example. 

General content words and expressions. 
Expanding familiar contexts. 

P2 
Emerging 

Multiple representations or short 
phrases. 
A single idea in expanding familiar 
contexts. 

General high frequency and content-
related words. 
Routine, shared contexts. 

P1 
Entering 

A single representation. 
An idea within words, phrases, or chunks 
of language in familiar contexts or in 
environmental print. 

Single representations of letters or 
words. 
Familiar contexts or in environmental 
print. 
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Speaking 
At each grade, toward the end of a given level of English language proficiency, and with 
individualized instruction, appropriate supports, accommodations, and communication tools, English 
language learners with the most significant cognitive disabilities will use English to produce the 
Discourse and Word/Phrase Dimensions for each of the proficiency levels described below. 

 Discourse Dimension 
Linguistic Complexity 

Word/Phrase Dimension 
Vocabulary Usage 

P5 
Bridging 

A combination of short and expanded 
statements across social and academic 
contexts with emerging complexity. 
New ideas in the context of familiar and 
novel content. 

General and specific content area 
language. 
Increasingly expanding familiar and 
novel contexts. 

P4 
Expanding 

Simple connected statements or 
questions. 
Expanded expression of one idea or 
emerging expression of multiple related 
ideas in particular content areas. 

General content words and expressions.   
Expanding familiar contexts. 

P3 
Developing 

Simple statements or questions. 
Expression of one idea in particular 
content area. 

General content-related words. 
Routine, shared contexts. 

P2 
Emerging 

Chunks of language and phrases. 
Emerging expression of a familiar idea. 

General high-frequency and content-
related words. 
Concrete, immediate contexts. 

P1 
Entering 

Single representations of spoken 
expressions. 
Intentional communication of an idea. 

Single representations of a spoken 
expression. 
Intentional communication in immediate 
contexts. 
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Writing 
At each grade, toward the end of a given level of English language proficiency, and with 
individualized instruction, appropriate supports, accommodations, and communication tools, English 
language learners with the most significant cognitive disabilities will use English to produce the 
Discourse and Word/Phrase Dimensions for each of the proficiency levels described below. 

 Discourse Dimension 
Linguistic Complexity 

Word/Phrase Dimension 
Vocabulary Usage 

P5 
Bridging 

Simple sentences and/or compound 
sentence(s) related to one or more ideas 
that reflect a coherent idea, concept, or 
experience. 
New ideas in the context of familiar and 
novel content. 

General and specific content area 
language. 
Increasingly expanding familiar and 
novel contexts. 

P4 
Expanding 

Simple sentence related to an 
increasingly complex idea. 
Expanded expression of an idea in a 
particular content area. 

General content words and expressions.  
Expanding familiar contexts. 

P3 
Developing 

Chunks of language, phrases or clauses 
about an idea. 
Emerging expression of an idea in a 
particular content area. 

General content-related words. 
Routine, shared contexts. 

P2 
Emerging 

Representation of a single word(s) or 
idea(s). 
Emerging expression of a familiar idea. 

General high-frequency words. 
Concrete, immediate contexts. 

P1 
Entering 

Single representations of written 
expressions. 
Intentional written expression to convey 
meaning. 

Single representations of words. 
Intentional communication in immediate 
contexts. 
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Appendix B: Transcription 
Student responses must be transcribed into a standard test booklet in a variety of situations, such as 
when a student provides responses in a non-standard format, or a test booklet is soiled. 

Transcribers must: 

• Be trained by a representative of the state or local education agency 

• Sign the WIDA Secure Portal Non-Disclosure and User Agreement, if not already completed 

• Be proficient in written English 

• Be able to decode the student’s handwriting 

In addition, braille transcribers must be proficient in the braille code used by the student. Ideally, all 
transcribers are familiar with the student’s handwriting and have experience transcribing for the 
student outside of the testing context. 

• Transcribe student responses verbatim as soon as possible after testing. Ensure all test 
content stored on recording or word processing devices is deleted after transcription. 

• At least two individuals must be present during the transcription process. At least one of the 
individuals must be a certified test administrator. One of the individuals transcribes the student 
responses, and the other individual observes to confirm the accuracy of the transcription. 

• Place a District/School label on the transcribed booklet and complete the student 
demographic information in number 2 pencil. Return the booklet with the rest of your test 
materials. 

• Prepare any test booklet that contains student responses but should not be scored for return: 

• On the front cover, write “Transcribed. Do not score.” 

• Place a Do Not Process label on the booklet. 

• Return both the transcribed booklet and the nonscorable booklet. 

• Work with your test coordinator to document any soiled booklets. Securely destroy all soiled 
test materials. 

 

https://portal.wida.us/GetResource/2317
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Appendix C: Scribing 
Scribing is the act of recording responses on behalf of a student. This process happens during test 
administration, while the student is present. 

Responses are scribed into the test booklet when a student receives this accommodation. When a 
scribe is used, the student may respond to test items orally, with gestures or pointing, by eye-gazing, 
or using an AAC device. Scribing takes place as the student dictates or produces responses, and 
responses are entered verbatim. All scribing must be administered individually and completed within 
the testing session. This includes any changes the student makes to the dictated response. 

In most cases, students receiving the scribe accommodation should be receiving this service regularly 
in a classroom setting. In rare cases, a scribe accommodation might be an appropriate response to a 
temporary disability, such as a broken arm or hand. If a student is new to the process of scribing 
during a test, practice prior to testing is especially important. 

Scribes must: 

• Complete all training required by the state or local education agency 

• Sign the WIDA Secure Portal Non-Disclosure and User Agreement, if not already completed 

• Be proficient in the English language 

• Be able to produce legible written or typed text 

Ideally, individuals providing the Scribe accommodation will have experience scribing for the student 
outside of the testing context. Training should provide scribes the opportunity to practice and receive 
immediate direct feedback on their scribing practices. 

A student using a scribe must be given the same opportunities to interact with the test. At the 
student’s request, scribes manipulate universal tools such as the notepad, line guide, or color contrast 
setting. Scribes provide the same opportunity the student’s peers have to process test items and plan 
responses, which may include writing outlines, plans, or drafts. 

• At the student’s request, scribes read a dictated response and the student dictates edits. 
Scribes make changes exactly as dictated by the student, even if a change is incorrect. 
Scribes must not cue the student to errors when reading the dictated response aloud. 

• Students verbally instruct scribes, during or after initial dictation, to capitalize letters and 
include punctuation. For example, a student might say, “Capital S, she only paints with bold 
colors, semicolon, she does not like pastels, period.” Or a student might say, “Could you read 
that last sentence back to me? Ok. Capitalize the first letter of the sentence and add a 
semicolon between ‘colors’ and ‘she.’” 

• The student must spell key words relevant to the content and non-English words the first time 
used. Scribes may remind students to spell these words. For example, scribes might ask, “How 
do you spell ‘pastels’?” or “How do you spell ‘niño’?” Scribes continue to use the provided 
spelling throughout the response and do not need to ask for spellings of grade-appropriate 
high frequency words like “the” or “and.” 

https://portal.wida.us/GetResource/2317
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• Scribes may ask students to slow down or repeat a response. Scribes should not record 
vocalizations such as “um” or “ahh” that accompany a spoken response. 

• Scribes may ask, “Are you finished?” or “Is there anything you want to add or delete?” Scribes 
must not coach students, influence responses, or suggest that students review responses. 

• Scribes may answer procedural questions, such as, “Do I have to fill the entire space?” Scribes 
must not confirm answers, prompt students to fix mistakes, or answer content questions, such 
as “What does that word mean? 
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